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KMA Project Director Cont’d


MONTANA JUDICIAL BRANCH

KMA PROJECT DIRECTOR
Nature of Work:

Work includes overseeing the development of a comprehensive strategic plan for creating and implementing a system of care for children and adolescents who have a serious emotional disturbance (SED) and their families; establishes the organizational structure; training of staff and providing direction to other co-related staff and general leadership in all facets of system development.  Participates in selecting and training staff on principles, goals and objectives, and operational policies and procedures relevant to the KMA; assigns duties and oversees written reports and other work.  Monitors the project budget.
Essential Functions:
(Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Supervises day to day activities and responsibilities of KMA Staff; Provides administrative supervision of the Parent Coordinator, youth coordinator; and other KMA staff whose composition meets the needs and objectives of the grant.

· Coordinates all referrals and scheduling of reviews; ensuring all necessary parties participate on individual care teams, including parent/guardian, child-serving agencies, service providers and other significant individuals in the community who relate closely to the child and family. 
· Oversees and facilitates interagency development of individualized short and long-term service plans that include the tasks and activities used to deliver services, treatments, and supports to a child and the family; writes individual service plans of youth served and presents braided funding proposals for services to responsible agencies.

· Oversees the fiscal budget and operational expenses to ensure efficient use of resources and adequate program support; works with the fiduciary agent on financial reporting requirements for the grant.

· Prepares quarterly reports to ensure full compliance with reporting and evaluation requirements of the federal grant; provides an annual report summarizing project progress, problems and alterations in approaches.

· Oversees special projects as necessary including the implementation of a comprehensive community-wide assessment identifying resources and services as well as developing a comprehensive strategic plan service delivery for SED children and their families.

· Develops comprehensive polices and procedures for the KMA regarding infrastructure, team membership, key personnel, referral methods, planning processes, follow-up, and data collection protocol; 
· Develops written agreements/contracts with partner agencies; creates and updates necessary forms utilized by the KMA including referral and consent forms, individual care plans, strength discovery assessments, staff-client contacts and follow-up, various data collection and reporting forms.

Knowledge, Abilities and Skills:


Comprehensive knowledge of the core values and principles of systems of care.
Comprehensive knowledge of the Montana Youth Court Act, Individuals with Disabilities Education act and Indian Child Welfare Act.

Thorough knowledge of child and adolescent development, mental illness, chemical dependency, community treatment resources and dynamics of abuse and neglect.

Thorough knowledge of regional and community resources available to youth and their families.

Thorough knowledge and understanding of minorities and their respective cultures.

Thorough knowledge of basic budget principles, development and administration.

Thorough knowledge of personnel management and supervision.

Working Conditions:
The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to violent or non-compliant youth or family members. 
Physical Demands:
This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, operating office equipment. 
Qualifications:
(Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is:)
Possession of a bachelor’s degree from an accredited college or university in the behavioral sciences and five or more years working with youth and families.
Licensure and Certification Requirements:
Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.
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