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DEPUTY JUVENILE PROBATION OFFICER III Cont’d

MONTANA JUDICIAL BRANCH

DEPUTY JUVENILE PROBATION OFFICER III

Nature of Work:

This is supervisory and professional youth probation work.
Work includes overseeing the budget and day-to-day operation of the Youth Intake and Assessment center.  Formal supervision is exercised over assigned staff and college-level interns.  Work is performed with considerable independent judgment, discretion, and decision making under the general direction of a chief probation officer.  Work is evaluated for conformance with the Youth Court Act, court policies, and union contract through discussions, review of case reports, and an annual evaluation.

Essential Functions: (Any one position may not include all of the duties listed, nor do the         examples cover all the duties which may be performed)

· Directs and supervises probation staff, evaluates performance, disciplines and approves leave time.  Administers the office in the absence of the Chief Probation Officer.
· Assigns cases to probation staff to assure eve distribution of workload.  Directs, approves and provides guidance for delivery of services to assigned cases. Conducts reviews of caseloads, reports to the court and interstate compact travel and supervision requests.
· Daily review and assessment of all incoming law enforcement cases pursuant to the Youth Court Act. Makes recommendations to the County Attorney on delinquent cases to review, dismissal, informal and formal proceedings.
· Conducts informal preliminary hearings on felony and chronic misdemeanor delinquent cases based on law enforcement Notice to Appear.  Advisement of chare, rights and Youth Court process to youth and parents.
· Evaluates and reviews probation officer budget requests for youth services.
· Daily review of secure detention roster with probation officers to evaluate appropriate use of limited detention space and maximize use of detention alternatives for appropriate youth.
· Initiates and maintains youth hearing calendars of cases for law enforcement and the hearings officers.
· Maintains liaison particular with County Attorney, law enforcement agencies and Public Defender’s office.
Knowledge, Abilities and Skills:

Considerable knowledge of the principles, practices and laws of youth probation and corrections including the Montana Youth Court Act and Interstate Compact on Juveniles.

Considerable knowledge of the principles and practices of youth counseling, crisis intervention, and youth psychology and culture.


Considerable knowledge of child and adolescent development, basic drug testing techniques and results, chain of evidence, chemical dependency, community treatment resources, and dynamics of abuse and neglect.


Ability to effectively direct the activities of subordinates.



Ability to prepare accurate and reliable reports containing findings, conclusions, recommendations, and justifications.


Ability to accurately document contacts/observations.


Ability to organize time and effectively manage workload.



Ability to establish and maintain effective working relationships with the youth and their families, school personnel, probation staff, judges, chief probation officer, private and public human service agencies; professional groups, and the public.


Ability to maintain the confidentiality of information.


Ability to be perceptive, versatile, flexible yet firm and matter-of-fact when necessary.


Ability to communicate effectively verbally and in writing.


Ability to apply the provisions of the Montana Youth Court Act.


Ability to persuade assigned youth and their families to work for positive behavioral changes.


Ability to deal with upset, angry, and emotionally charged people and resolve conflicts.


Skill in the operation of a personal computer with word processing applications.
Working Conditions:

The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to violent or non-compliant youth or family members and be on-call for work evenings and on weekends.  Latex gloves are worn when obtaining urine samples. 

Physical Demands:

This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, 

operating office equipment.
Qualifications: (Any combination of training and work experience which indicates possession of the   knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is:)
A master’s degree in behavioral sciences; a bachelor’s degree from an accredited college or university in behavioral sciences and at least one year of work in related field; 
Licensure and Certification Requirements:

Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business. Successful completion of the 40 hour basic juvenile probation officer training, and annual attainment of the required 16 hours of continual education.
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