
HOUSE JOINT RESOLUTION NO.. 13 

INTRODUCED BY HARPER, O'CONNELL, BRAND 

January 24, 1979 

January 31, 1979 

February 1, 1979 

February 2, 1979 

February 3, 1979 

February 5, 1979 

February 6, 1979 

March 13, 1979 

March 14, 1979 

March 15, 1979 

March 19, 1979 

March 20, 1979 

IN THE HOUSE 

Introduced and referred to 
Committee on State Administration. 

Committee recommend bill 
do pass as amended. 
Report adopted. 

Printed and placed on 
members' desks. 

Second reading, do pass. 

Considered correctly engrossed. 

Third reading, passed. 
Transmitted to second house. 

IN THE SENATE 

Introduced and referred to 
Commit:tee on State Administration. 

Commit:tee recommend bill 
be concurred in. Report adopted~ 

Motion pass consideration. 

Second reading, concurred in. 

Third reading, concurred in. 

IN THE HOUSE 

Returned from second house. 
Concurred in. Sent to enrolling. 

Reported correctly enrolled~ 
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~ ~ JOINT ~ESOLUTION NO. ~ 
INTRODUCED BY ~ (}~ ,/~ 

1$1 It --1-

A JOINT RESOLUTION OF THE SENATE AND ·THE HOUSE OF 

REPRESENTATIVES OF THE STATE OF MONTANA DIRE~TING THE 

PROMULGATION OF RULES BY THE DEPARTMENT OF ADMINISTRATION 

GRANTING RECOGNITION TO THE CERTIFIED PROFESSIONAL SECRETARY 

PROGRAM AND PROVIDING COMMENSURATE SALARY INCREASES AND 

DIRECTING THE MERIT SYSTEM COUNCIL TO ALLOW COLLEGE CREDIT 

EQUIVALENCY FOR SUCH PROGRAM. 

WHEREAS• to encourage Incentive• advance.ent. and 

professionalism in the secretarial profession. it is 

appropriate for the state of Montana to grant recognition to 

the Certified Professional Secretary (CPS) prograa; and 

WHEREAS, the CPS rating requires certain education and 

background experience plus the coapletion of a coaprehensive 

2-day exaaination on Environ.ental Relations. Business La~ 

and Public Policy• Econoaics and Manageaent. Financial 

Analysis and 3usiness Mathematics. Coaaunications and 

Oecisionmaking, and Office Procedures; and 

WHEREAS, aany colleges and universities give 2 years• 

credit for the CPS rating; and 

WHEREAS• the Department of Adainistration is charged 

with encouraging and exercising leadership in the 
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LC 0874/01 

developaent of effective personnel adainistration within the 

several agencies in the state of Montana and developing 

prograas for the iaproveaent of eaployee effectiveness. 

including training. 

NOW• THEREFORE• BE IT RESOLVED BY THE SENATE AND THE HOUSE 

OF REPRESENTATIVES OF THE STATE OF MONTANA: 

(1) That• under authority of Section 2-18-102(3)• MCAo 

the Oepartaent of Adainlstratlon is directed to iaaediately 

initiate proceedings to adopt rules to accoapl ish the 

following: 

(a) provide any e•ployee in the classified secretarial 

service of the state of Montana who passes the CPS 

exaaination of the National Secretaries Association 

(International) ~ith a t~o-step salary advancement under the 

State Coapensation Plan, providing there is 

improved job perforaance. The pay Increase shall: 

continued 

(i) becoae effective for the first pay period 

fol)owing certification by the Institute for Certifyin!J 

Secretaries or on the effective date of the administrative 

rule in the case of a tPS currently employed by th~ state of 

Montana; 

{ii) not affect the eligibility of a CPS for routine 

aerit increases; and 

(iii) apply to part-tiae state eaployees who have 
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1 achieved the CPS rating; 

2 (b) provide any eaployee In the classified secretarial 

3 service of the state of Montana who pas~es the CPS 

4 

5 

6 

T 

8 

9 

10 

11 

12 

exaainatlon of the Nat. I onal Secretaries Association 

(International) with a aerit review and consideration for 

advance.ent in addition to the pay increase; 

(c) provide any a.ployee in the classified secretarial 

service of the state of Montana who passes the CPS 

exaaination of the National Secretaries Association 

(International) with job-related educational leave and 

rei.burse .. nt therefor for continued professionalls•; 

(d) provide 2 years of college education equivalency 

13 for a CPS rating In the Oepart .. nt of Adalnistration rating 

14 systea structure. 

15 (2) Thatw under authority of Section 2-18-105• HCAw 

16 the Merit Syst .. Council Is directed to iaaedlately initiate 

lT proceedings to adopt a rule providing for 2 years of college 

18 education equivalency for a CPS rating in the Merit Systea 

19 rating systea. 

-End-

-3-
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Approved by Committee 
on State AdminAatratioa 

HOUSE JOINT RESOLUTION NO. 13 

INTRODUCED BY HARPERo O'CONNEllw BRAND 

BY REQUEST 

A JOINT RESOLUTION OF THE SENATE AND THE HOUSE OF 

REPRESENTATIVES OF THE STATE Of MONTANA DIRECTING THE 

PRuMULGATION OF RULES BY THE DEPARTMENT Of ADMINISTRATION 

GRANTING RECOGNITION TO THE CERTIFIED PROFESSIONAL SECRETARY 

PROGRAM AND OTHER STATE EMPLOYEES WHQ HAVE DEMQN$TIITEQ 

iU~OR JOB fERfQRMANCE AND PROVIDING &eHM£HStMAfl: 

gfEO&lUM1IY fOR ADVANCEMENT AND SALARY INCREASES AN& 

8fRE£fiN&-fHE-MERii-S¥5JE~-E&tiNEi~f8-.~~ew--E~~E6E--ERE8~ 

E&~iYA~ENE¥-FBR-S~EH-PRB&RAM. 

WHEREASo to encourage Incentive. advanceaentw and 

professionalism In the secretarial profession• It is 

appropriate for the state of Montana to grant recognition to 

the Certified Professional Secretary (CPS) progra•; and 

WHEREAS• the CPS rating requires certain education and 

background experience plus the co~letlon of a co•prehenslve 

2-day examination on Environ .. ntal Relationsw Business law 

and Public Policy. Econo•Jcs and Manage .. nto Financial 

Analysis and Business Mathe•aticso Co-unicat I OflS and 

Oecisionmakinqo and Office Procedures; and 

WHEREAS• many--eel~ege~-a~-an~•~~+t+e~-gtve-~-year~• 
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eree+t-~or-~-&PS-~+n~-end 

WHERE4Sv~&epert~ef--~ft+e~t+on--~--eherged 

w+th--.ne-reg+l'lg---efttl--e..,.e+ril'lg--f.en-....,._-+n--.-he 

eeve~op-"t-ef -eHee1:t .. ...,_seftne+-edlt+n+S1:rtt1:+en-ri1:h+tt-i=M 

••-ret-egene+e•-+n-1:he--w.-ee--of--Meft1:ene-~eftd- dewe1op+ft9 

pr-.•---fo..--1:he--+-p..-._.--ef'--etlpteyee effeei!n._,•• 

tne+.dt~retfttftg• TO ENCOURAGE INCENTIY£s ADVANCEMENTs AND 

eRoEES$1QNALISM IN ALL QCCYPAIIQNS IN STATE &QYERMMENis II 

IS APPBQ!BJAIE FQB TH~ $161£ Of MDNJAN& IQ GRANT RECQGNITIQN 

IQ_ STATE EMPlOYEES MHQ HAVE DE!QNSTRAIED Sup£1IQR JOB 

eEBFOBM&N[io tAeA£ITY• ABILITY• AND QUALITy ANQ LENGTH QF 

Si&Vl£Es ANQ SUCH IECQ&NIIION SHQULQ INCLUDE $ALARY 

ADYANCEMEMJ$ IN THE FQBM Of $TEe INCREASES FOB STATE 

f!leUIJEESL AND 

WHERE&$• A SYSTEM TO lQENilFY AND BECQGNIZE !EBITQBIPU$ 

~RVICE IS NEEDED ID-1£WABD $TATE E!PLOXEE$s &No II WQULQ BE 

Af£&QfBIAXE FQR IHE STATE DE MQNJANA IQ DEVELQP A U~ 

EVALUATJON SX$IE! THAT WPVLQ REWARD $TATE E!PLQYEES FAIRLY 

AND EQUITABLY. 

NOWo THEREFOBEo BE II RESOLVED 8X THE SENATE AND THE HOUSE 

OF REPRESENTATIVES OF THE STATE OF MONTANA: 

ttt That. under authority of Seei!teft SECTIONS 

l-18-10213} 6Wl.- 2-11-301, MCAo the Depart•ent of 

Ad11inistration is directed to +-ed+et:e+y initiate 

-2- HJR 13 
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proceedings to adopt rules to accoeplish the following& 

tet--p~ow+~e-eny-.. ~oyee--+n-~~-e+e~s-+#~ee~e~+e+ 

~•~w+ee---o#--the--~tot•--&f--"~e--wfto--pos.~--~e-~P5 

ew .. +n.t+Oft--e#---the---Het+ene~--See~~er+.----•~+~+en 

t£Me~ne~ene+t-tri-th--twe~-•ef.et'y-ed¥0ft~--~1M 

Sto•--6-J~M~••~---P+en.--pt""OY~ffl'}""-tM~-H--eet'lt i naeil 

+~~o.ed-jo~-per~....ee.-~pey-+ne~••~e-she++• 

t+t- beeo .. --.~+ve--+er--t~---f+~st---p&T---pe~od 

~ew+ftg--eer~+f+~+e~t--~--the--fn~+tate--#er-&ert+~~ 

s-~.~-+••~-en-the-e##ee~+we~ete-e#-1he--edlrin+.t~et+v. 

~H-+n-tiM-ee--f-e-6Ps-eer-M+y-e~~pteyed-~y~he-.tet•-o# 

Meftteftet' 

t++t-ttet--effeet-1M--eH~~H+ty-e#-e~PS-#or-Pettt:+ne 

.. r+t-+nere.--.-ettd 

t+++t-epp+y-..--pert-t+---~---.•eyeee--wfto--tte¥8 

eett...,..,1he-6H~~ 

tbt--prew I de-any e11pl eyee-+ft~he-et_..+f+~eereter+e+ 

-~ri-ee---o#~he--•~-&f--"~---wM--peHee-~-6PS 

e•ea+net+en--of---the---Net+~--Seereter+-.---._soe+et+on 

tfMe..-t+ene'l-t--w+~-----~t-r.riew-ttM-eert•+wret+on-f­

HY&Ite-m=-+ft-eM+t+e~11M-pe.,-+nereelet 

tet--prew+de-eny-e~eyee-+ft-the-e4es•+f+~~er+o+ 

-~•+ee--e#--tt.e-stet--e#--~efte--whe--p--.--tM---6H 

2-\ e•e•+n.t+on---of---~he---Net+one+---See~~•~+~--Assoe+e~+on 

25 tfnternet+eftett--w+~-jeb-re+et~-ee.eet+ene+--+eeve---end 
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re+~•~•e .. ftt-t~••--•e~-eont+naed-p~o#ess+onet+sm• 

tdt--p~ow+de--~--yeers-of-eot+ege-edaeet+on~•+•eteney 

fe~-e-~PS-ret+wg-+n-the-&epert•ent-ef-Adm+n+st~et+on--~et+n~ 

syste•-strae~a~•· 

t~t--fhety--ander--eathor+..,--o#-5ee~+on-~-i8-i85T-~•T 

the-Ker+t-Sy•te•-Eeafte++-+s-d+reeted-to-+ .. ed-+otety-+n+t+ete 

proeeed+ngs-~o-edop~-e-~•+o-p~ow+d+ng-for-~-yee~s-o~-eot+ege 

ed~et+on-eqa+weteney-fo~o-e¥5-~ot+ng-+n-the--Ker+t--SysteM 

ret+ng-sys~ ... 

Lll__fBOYIDE OPPORTUNITY fOR MERIT PAY O&_e&OQ~IIXliY 

aQHUSESt BASEp UPON PEMQNSTBATED SUPERIOR _JQB_ PERFORMANCE; 

~ 

LZl__IMPLEMENT A UNIFORM SySTEM OF PEREQRMANCE-BASfD 

tXALU!llQN THRQU&H PEBIDQlt_SUPEBVlSOR/EMPLDifi_CPNEERENCEia 

!H£_1VSTEM SHALL BE OESI&tiEn__IQ IMPROVE _JQB__fEBFORMANCEt 

ENHANCE SUPEBVISQR/EMPLQYEE COMMUNICATIONSL-_!KP_PElERaltiE 

AfPBQp&JATE ACTION CQNCERNIN& EMPLoYEE BETENTIQNo 

APYAN,EM~Nit ANP MERIT BE,OGNIJIQN• THE SY~~ 

~~AGE EMPLoYEE INIIlAilYE IN GAINING INCREASED ~«! 

JDIL__~QHLEQk£ SUCH AS DEMONSJRATEQ BY -PRaffS~lDHAL 

,EattFttAI!Qba 

-End-

-It- HJR 13 
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HOUSE JOINT RESOLUTION NO• 13 

INTRODUCED BY HARPERo O'CDNNELLt BRAND 

BY REQUEST 

A JOINT RESOLUTION OF THE SENATE AND THE HOUSE 

REPRESENTATIVES Of THE STATE OF MONTANA DIRECTING 

OF 

THE 

PROKULGATION OF RULES BY THE DEPARTMENT OF ADMINISTRATION 

GRANTING RECOGNITION TO THE CERTIFIED PROFESSIONAL SECRETARY 

PROGRAM AND OIHE&_ STATE EMPLOYEES WHQ HAVE QEMQNSIBAIED 

~fE&lUR JOB PEREUBM~ AND PROVIDING 68MM£N5YRA~E 

QfeQ&IUHlJX fOR ADvANCEMENT ANQ SALARY INCREASES AN8 

BfRE~frN6-fHE-MERff-S¥SfEM-6~6f~~&-A~~&W--6~~E&E--6RE8f~ 

E&YfVA~ENe¥-E9R-S~eH-PR96R~. 

WHEREASt to encourage Incentive• advanceaento and 

professionalis• in the secretarial profession, It is 

appropriate for the state of Montana to grant recognition to 

the Certified Professional Secretary (CPS) progra•~ and 

WHEREAS, the CPS rating requires certain education and 

backyround experience plus the co~letion of a co.prehensive 

2-day examination on Environaental Relations• Business law 

and Public Policy, Econo•lcs and Menage .. nto Financial 

Analysis and Business Matha.atlcso Co•unicat ions and 

Decisionmakingo and Office ProcedUres; and 

WHEREASo ~a"y--eo~+eges-e~-•"+v•~~+~+.s-~+ve-f-yee~a 
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CPe4?~-fe~-~fte-6P5-Pet+n9t-e~ 

MHEREASy-~e-&epePt~ef--Ad-+ft+etPet+en--+e--cheP9ed 

•+~h---enee.re,+ng---8ftd---. .. ~e+.+ng---•ee4ePeft+p---+n--.n. 

eewetep .. "~-ef-effeet+we-~sennel ee.+~..tien wl~in-tne 

••••~•t-.geftC+es-+n-tfte--•••----ef--Meftt8fte--aftd--4ewe~g 

progPe-s--feP--tne--+-pPeYeeeftt--ef---.,+eyee-e*~ .. eees•• 

+ne .. d+ng-tP8+ft+ft!• TO ENtQURAGE INCENIIyEa ADYAMCEMEHI• ANQ 

PBUEESSIUNALISM IN ALL ptCUP&JlQNS IM STATE GQYEBIMENTa IT 

ll-!PPROpRIAIE_fOB THE STAJE Of MONTANA TO GRANT BECQ&NITIQN 

ID__iiATE EMPLOJEES MHO HAVE QEBQISIRAIED SupfiiQI JOB 

PE8FQRHAHCE• CAPACITY• ABILITY• AND QUALITY AND LENGTH QF 

1E&YJLEs AND SUCH BECD&NJTIQH SHQULD INClUDE $ALARy 

60YANCEMEIJ$ IN THE FUIM Qf $IEP INCREASE$ FQI STATE 

E!PLDUUL&tttl 

~HEREA$• A SySTEM TQ IQENTIFy AHQ BEC05NIZE MEBITQBIQU$ 

~ERYICE I$ NEEDEQ IQJ&fVARD $lATE EMPLOJEE$a AND IT NQULD BE 

!UIUll'BUU FUR THE STATE OF MOIJAftA IQ DEytiLQf A l!NIFQIU! 

EVALUATION $XSIEO THAI WQULD BENAIQ STATE EMPLOYEE$ EAI8LY 

AND EQUIUBLX. 

~OW• THEREFORE, BE IT RESOLVED BY THE SENATE AND IKE HOUSE 

OF REPRESENTATIVES OF THE STATE OF MONTANA: 

ttf That, under authority 

Z-18-102(3) AKQ___'=li~• MCAt 

Ad•ini,.tration is directed to 

-2-
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the Depart-nt of 
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HOUSE JOINT RESOLUTION NO. 13 

INTROOUCEO BY HARPERt 0 1 CONNELLo BRAND 

A JOINT RESOLUTION OF THE SENATE AND THE HOUSE OF 

REPRtSENTATlVES OF THE STATE OF MONTANA DIRECTING THE 

PROMULGATION OF RULES BY THE DEPARTMENT OF AO"INISTRATION 

GRANTING RECOGNITION TO THE CERTIFIED PROFESSIONAL SECRETARY 

PROGRAM ANQ OTHER STATE EMPLOii£1_ WHQ HAVE QEMDHSI!AI~ 

iUPESIQR JOB PERFQRMANCE AND PR0¥101~ E8MMEMS~AA~ 

DePOSIUNITy_--EQB__ ADVANCEMENT AMP SALARY INCREASES ANB 

~RE~rN6-~HE-MEAf~-5¥5~EM-EBYNefk-~8-6~8W--~~£1E--&REef~ 

E8~fYA~ENE¥-FBR-5V&H-P*86RNM. 

WHEREAS, to encourage incentlveo advance .. nto and 

professionalisa in the secretarial profession, it Is 

appropriate for the state of Montana to grant recognition to 

the Certified Professional Secretary (CPS) prograa; and 

WHEREASo the CPS rating requires certain education and 

background experience plus the co•pletion of a coaprehensive 

Z-day exa•ination on Environ .. ntal Relations. Business Law 

and Public Policy• Econoalcs and Manage•ent, Financial 

Analysis and Business Mathe•atics, Co..unications and 

Declsionaaklngo and Office Procedures; and 

WHEREASo •any colleges and universities give Z years• 

credit for the CPS rating; and 
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WHEREAS, ~he-8epe~~•en~-e+--AdM+n?'~~et?on--is--ehe~9ed 

•+th---eneea~e~+~---eftd---ewe~ei'+~---t.eder,h+p---+n-~~ 

~e+op•ent-e+-effeetive-per~ftne+-adain•st~et?oft-.+t"+ft-the 

seve~e•-•~enc+es-•n-the--stete--o~--Montefte--end--~+op+ftg 

~ogre.s--f~--the--+.,~ew..-Rt--o+--eep+oy..-.ffec~t•ene• .. 

+ne+ae+ng-tre+n+n~• IQ_I~BAGE lNC.ENIJVEo AQVA~L&_~ 

PBQEESSIDHALISH IN ALL_QCCUfAllQNS IN STATE GOYEBNftENTa II 

li-Aef&DPBIAJE EQB THE STATE OF ftQNTANA TQ GRANT REC.QGNIIJON 

10 $IAIE EnpLDyees WHQ HAVE QEMQNSIB&reo supeaJoa JQB 

ef&fQBMAMCE• tAP&C.ITXe ABILIJJ, AND QUALIIX AND LEMfiiH QF 

$EBVltE• AND SucH BEtQ&NIIIQN SHQuLD lNtLuPE SALARY 

ADVANtEftENTS IN IHE FQRft QF STEp IHCREASES FQR SIAIE 

EMPLQ1EES; AND 

VHEBEASo 6 il~IEM TQ lDENIIFY AND REtUGNilE HERIIQRIQUS 

SERYJtE IS NEEQFQ IQ RENARD SlATE EKPLQJEES. AND II WQULp BE 

APPRQPBIAIE FOB lH£_ $IAIE Of ftQNTANA ID QEYELOp A UNIFQBK 

~VALUAIICK_SXSIEK IH6I WQULQ BENARD SIAIE ~lLfi--EAI&Ll 

~-EQUIIABLY• 

NOWo THEBEFOREo SE IT RESOLVED BY THE SENATE AND THE HOUSE 

OF REPRESENTATIVES OF THE STATE OF MONTANA: 

t~t Thato under authority 

2-18-102(3) &BQ__ 2-18-301, HCAo 

Administration is directed to 

of 5eet+on SECTIONS 

the Departaent of 

+ .. ed+ete+y initiate 

proceedings to adopt rules to acco•plish the following: 

-z- HJR 13 

R E F E R E N C E B 1 L L 
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