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BY REQUEST OF THE PARTMENT OF ADMINISTRATION

INTRODUCED BY

A BILL FOR AN ACT ENTITLED: *AN ACY TO PROVIDE AN EFFICIENT
CENTRALIZED RECURDS RETVENTION AND DESTRULTION PROGRAM FOR
ALL STATE AGENCIES; REPEALING SECTIONS 82-331ls 82-3312y AND

82-3313¢ RelaMs 194T7."

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MONTANA:

Section le Short titles This act may be cited as the
"Public Records Management Act®™.

Section 2. Purpose. The purpose of this act is to
create an ef fective records management program for executive
brancn agencies of the state of Hontana by establishing
guidelines and procedures for the efficient and economical
control of the creations utilizations maintenancey and
preservation of state recordse

Section 3. Description and preservation of pubtic
recordss (1) As usad in this acts the term “public records®™
includes any papery correspondences forme booky photographs
microfilms magnetic tapes computer storage w2dias mW3pe
drawings or other documents including all copies thereofs
reyardless of physical form or characteristicsy that has

been made or received by 3 state agency in connection with
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the transaction of wofficial business and preserved for
informational value or as evidence of a transaction and. all
other records or documents required by law to be filed with
or kept by any agency of the state of Montanae

{2) AVl . public records are and shall remain the
property of the state of Montana«. They shall be deliwver:za by
outgoing officials and ewmployees +to their successors and
shall be preserveds storeds ‘transferreds destroyeds or
disposed of and otherwise managed only . in accordance with

the provisions of this acte

Section 4« Department of administration —- powers and
duties -- records management. In order to insure the proper
management and safeguarding of public recordssy the

department of administration shall undertake the following:

{1) establish guidelines for inventoryingr catalogings
retainings and transferring all public records of state
agencies;

{2) review and analyze all state agency filing systems
and proéedures and approve filing systea equipment reguasts;

{3) establish and operate the state racords center, as
autharized by appropriationy for the purpose of storing and
servicing public records not retained in office space;

(4) gather and disseminate information on all phases
of records management inClucing current practicess methodse

proceduresy and devices for the efficient and economical
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management of records;

(5} operate a central .microfilm wunit which will
microfilmsy on a cost recovery basiss all records approved
for filming by the office of origin and the department of
administration; and -

{6} approve microfilming projects and microfilm
equipment purchases undertaken by all state agenciess

Section 5. Agency responsibilities - transfer
schedules. Each executive braanch agency of state government
shall . administer its records management function and shall:

(1) «coordinate all aspects of the agency records
management functionj

{2} manage the " inventorying of all pubtic records

" within the agency for disposition scheduling and -transfer

action in accordance with procedures prescribed by the
department of administration and the state records
committee;

(3) analyze records inventory datas examine and
compare divisional or unit inventories for duplication .of
recordss and recommend to the department of administration
and the state records coemittee minimal retentions for all
copies of public records within the agency;

(4) aprove all records disposal reguests which are
submitteo by the agency to the state records committee; and

(5) review established records retention schedulas to
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insure that they are complete and currents

Section 6. Legislative and judicial branches. Upon
requesty the department of administration shall assist and
advise in the establishment of records management procedures
in the legislative and judicial branches of state government
and shalls as required by thems provide services similar to
those available.to the executive branche

Section 7. Records committee - composi tion -
meetings -~ powers and dutiese (1) There is a committee to
be known as the state records committees comsposed of
representatives of:

(a) the department of administration;

{b) the legisltative auditor;

{c) the attormey general; and

{d) the Montana historical societye..

{2) The representatives are to be designated by the
head of the respective  agencieses and thelr appointments
shall be submitted in writing to the director of the
department of administratione.

(3) The state records committee shall approves modifys
or disapprove the recommendations on retention schedules of
all public records to determine which documents not included
in the provisions of this act are to be designated public
records and approve agency requests to dispose of sucn

public recordse

-G



10

11

12

13

14

15

16

17

13

19

20

21

22

23

24

25

LC 1146701

(4) The committee shall meet at least quarterlye
Committee members shall serve mithout additional salary but
are entitlied to reimbursement for travel expense incurred
while engaged in committee activities as providad for in
59-538y 59-539y and 59-560le Such expenses shall be paid fros
the appropriations made for operation of their resnective
agenciese

Section 8. Disposal of public recordse Requests for
the disposal of public records shall be submittad to the
state records committee by the agsncy concerneds. No public
record may be disposed of or destroyed without the unanimous
approval of the state records committee.

Section 9. Transfer of public recordse {1} ATl . public
records not required in the current operation of the offica
where they are made or kept and all records of each agencys
commissione commi ttees or any other activity of the
executive branch of state government which may ve abolished
or discontinued shall bes in accordancz with approved
racords retention scheduless 2ither transferred to the state
records cznter or transferred to the custody of the state
archives if such records are considered to hav:z cermanent
administrative or historical valuee

{2) When records ara transferred to the state records
centery the agency so doing Jloses none of its righis of

control and accesse The state records center is only a
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custodian of the agency recordss and access will only be by
agency approvale Agency records for which the state records
center acts as custodian may not be subpoenaed from the
state records center but must be subpoenaed from the agency
to which the records belonge Fees may be charged to cover
the cost of records storage and servicinge

{3) 1If an agency does not wish to transfer records as
provided in an appraved retention schedules the agency
shalls witnin 30 dayss notify the departaent of
administration and request a change in the schedules

Section 10e Protection of essential recordse (1)} In
order to provide for the continuity and preservation of
civil governaments each elected and appointed officer of the
executive branch shall designate certain pudlic records as
essential records needed for an emergency or for the
reestablishment of normal operations af ter any such
emergencys A list of such records shall be forwarded to the
department of administrations The Tist shall be reviewed
from time to time by the elected or appointed officers to
insure its accuracye Any changes or revisions shall be
forwarded to th2 department of adainistratione

{2} Each elected and appointed officer of state
government shall insure that the security of assential
records is accomplished by the most a2conomical mneans

possibles Protection of essential records way be by

—f—
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vaultings planned or natural dispersal of copiess storaje in
the state archivesy or any other method approved by the
department of administratione

{3) Reproductions of essential records may pe by
photocopys magnetic tapes microfilms or ‘other methods
approved by the departmenc of administration.

Section Ile« Repealer. Sections 82-3311s  82-3312y and
82-3313¢ RelaMa 1947y are repealeds

~End—
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STATE OF MONTANA

REQUEST NO. _ 17377
FISCAL NOTE

Form BD-15

In compliance with a written request reczived January 24 , 19 17

, there is hereby submitted a Fiscal Note
for _ Senate Bill 228

pursuant to Chapter 53, Laws of Montana, 1965 - Thirty-Ninth Legislative Assembly.
Background information used in developing this Fiscal Note is available from the Office of Budget and Program Planning, to members
of the Legislature upon request.

DESCRIPTION:

Senate Bill 228 proposes to provide an efficient centralized records retention and destruction program.

FISCAL IMPACT:

None. Senate Bill No. 228 is merely a statutory revision i.e., rewrite and repeal existing statutes. All action, duties and responsibilities
included in the revised legislation are currently a part of the records management program as authorized by the 38th Legislature

in 1963. The new legislation delineates the methods and procedures for the implementation of an effective records management
program for state government.

. 2 : A ge .
BUDGET DIRECTOR :’

Office of Budget and Program Planning
Date: ) -a N 7]
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Approved by Committee
on State Administration

Maru Now L2F

BY REQUEST OF THE JEPARTMENT OF ADMINISTRATIIN

INTRODUCED BY

A BILL FOR AN ACT cnNTITLED: ™AN ACT TO PROVIDE AN EFFICIENT
CENTRALIZED RECURDS RETENTION AND OESTRUCTION PROGRAM  FOR
ALL STATE AGENCIES; REPEALING SECTIONS 32-3311s 82-331i2y AND

82-3313y ReleMe 19474"

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MONTANA:

Section le Short title« This act may be cited as the
"public Records Management Act™.

Section 2. Purpose. The purpose of this 3act is to
create an effective records management program for executive
branch agencies of the state of Montana by establishing
guidelines and procedures for the efficient. and economical
control -of the creatlone wutilizationes maintenances and
presarvation of state recordse

Section 3. Oescription and preservation of puplic
recordse (1) As usad in this acte the term "public records™
includes any papers correspondences forms books photographe
microfilme magnetic tapes computer storage wma2dias mapy
drawings or other document, including all copies thereof,
regardless of physical form or characteristicss that has

peen made or received by a state agency in connection with

SECOND READING

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

LC 1l46/01

the transaction of official business and preserved for
informational value or as evidence of a transaction and all
other records or documents required by law to be filed with
or kept by any agency of the state of Montanaes

{2} A1l . public records are and shall reaain the
property of the state of Montana. They shall be deliver a by
outgoing officials and employees to their successors and
shall be - preserveds storeds transferreds destroyeds or
disposed of and otherwise managed only .in accordance with
the provisions of this acta

Section 4. Department of administration —-— powers and
duties —- records management. In order to insure the proper
management and safegquarding of public recordse the
department of adwinistration shall undertake the following:

(L) establish guidelines for inventoryinge cataloginge
retainings and transfarring all public records of state
agencies;

{2) review and analyze all state agency filing systems
and procedures and approve filing system equipment requasts;

t3) establish and operate the state racords centers as
authorized by appropriations for the purpose of storing and
servicing public records not retained in office space;

(4) gather and disseminate information on 2alt phases
of records managemant inclucing current practicesy methodse

proceduress and devices for the efficient and economical

S 8228
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management of records;

(5) operate 2 central microfilm unit which will
microfilme on a cost recovery basiss 3ll records approved
for filming by the office of origin and the department of
administration; and

(6} approve microfilming projects and microfilm
equipment purchases undertaken by all state ajenciese.

Secticn 5. Agency responsioilities - transfer
schedules. -ach executive branch agency of state gyovernment
shal? administer its records management function and shall:

{1} coordinate .all aspects of the agency records
management fuanction;

{2) wmanage the inventorying of all publtic records
within the agency for disposition scheduling and traasfer
action in accordance with procedures prescribed by the
department of administration snd che state rezords
committee;

(3) analyze records inventory datas examine and
compare divisional or unit inventories for duplication of
recordsy and recommend to the department of administration
and the state records committee minimal retentions for 211
copies of public records within the agencys;

{4) a>prove all records disposal requests which ara
submitted by the agency to the state records committee; and

{5) review established records retention schedul:s to
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insure that they are complete and currentes

Section 6. Legislative and judicial branchess. Upon
requesty the department of administration shall assist and
advise in the establiishment of records management procedures
in the legislative and judicial branches of state governm2nt
and shallsy as required by thems provide services similar to
those available to the executive branche

Section 7. Records committee - composi tion -
meetings —— powers and dutiese (1) There is & committes to
be known as ths state records committeey compose:d of
represeatatives cf:

{a)} the department of administration;

(b) the legislative auditor;

(c) the attorney general; and

(d) the Montana historical society..

{2} The representatives are to be designated by the
head of the respective aganciess and their appointments
shall be submitted in writing to the director of the
department of administratione

(3} The state records committee shall approves modifye
or disapprove the recommendations on retention schedules of
all public recordes to determine which documents not included
in ths provisions of this act are ta be dosignated public
records and approve agency requests to dispose of sucn

public recordse

— G~
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(4) The committee shall meet at least quarterlye.
Commi ttee members shall serve without additional salary but
are entitled to reimbursement for travel expense incurred
while engaged in committee activities as provided for in
59-538y 59-539y and 59-:0le Such expenses shall be paid from
the appropriations wade for operation of their resrective
agenciese

Section 3« Disposal! of public recordse Raguests for
the disposal of public records shalli ba submitted to the
state records committee by the agzancy concerned. No public
record may be disposed of or destroyed without the unanimous
approval of the state racords committees

Section 9. Transfer of public records. (1} A1l .public
records not required in the current operation of the offica
where they are made or kept and all r=cords of each agencys
commissione commi tteer or any other activity of the
executive branch of state government which aay se avolisned
or discontinued shall bes in accordancz with approved
racords retention schaduless either transferred to the state
ra2cords center or transferred tec th2 custody of the state
archives if such recorils are considered to hav: permanent
administrative or historical value.

{(z) When records are transferred to the state records
centers the agency so doing 1loses none of its rights of

control and accesse. The state vrecords ceater is only a
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custodian of the agency recordss and access will only be by
agency approvale Agency records for which the state records
center acts as custodian may not be suopoenaed from thea
state records center but must be suopoenaed from the agency
to which the records pelong. Fees may be chargsed to cover
the cost of records storaje and sarvicings

{2) If an agency does not wish to transfer records as
provided ir an approved retention schedules the ajency
shally witnin 30 dayse notify the department of
administration and request a change in the schedulece

Section 10e Protection of essential recordss (1) In
order to provide for the continuity and preservation of
civil governaentsy each elected and appointed officer of the
executive branch shall designate certain pudlic records as
essential records needed for an emergency or for th:
reestablishment of normal operations after any such
emergencye #A list of sucn records shall be forwardesd to the
department of administratione 7The list shall be reviewed
from time to time by the elected or appointed officers to
insure its accuracye. Any changes or revisions shall be
furwardeg to thz2 department of administrationa

{2) Each elected and appointed officer of state

government shall insure that the security of 2assential
records is accomplished py the mwmost =2conomical =neans
possibles Protection of essential records =may be by

-5
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vaultingsy planned or natural dispersal of copiess storaje in
tne state archivess or any other method approved by th=
department »f administrations.

{3) Reproductions of essential records m®may pe by
photocopys magnetic tapes wicrofilme or other wmetnods
approved by the departmen:s of administriationa

Section lle Rapealore Sections 82-3311s 82-3312y and
62-3313y ReleMe 1947y are repealeds

-End—
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o oiri o, 228

BY REQUEST OF THE JEPARTMENT OF ADMINISTRATIIN

INTRODUCED BY

A BILL FOR AN ACT ENTITLED:z AN ACT TO PROYIDE AN EFFICIENT
CENTRALIZED RECORDS RETENTION AND DESTRUCTION FPROGRAM FOR
ALl STATE AGENCIES; REPEALING StCTIONS 32-3311s 82-3312+ AND

872-33139 RelaMa 1947."

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MONTANA:

Section le Short titlee This act may be cited as the
®Public Records Management Act%.

Section 2. Purpose. The purpose of this act is to
create an effective records management program for executive
branch agencies of the state of Montana by establishing
guidelines and procedures for the efficient: and economical
control -of the creations utilizations maintenances and
preservation of state recordse

Section 3. Odescriptioa and preservation of public
recordse (L)} As usac¢ in this acty the term “public records”
includes any papers correspondences forae books photographs
microfilmy .magnetic tapes computer storage m=diae m3ps
drawings or other documents including all copies thereofs
reyardless of physical form or characteristicse that has

been made or received by a state agency in connection with
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the transaction .of official business and preserved for
informational value or as evidence of a transaction and.  all
other records or documents required by law to be filed with
or kept by any agency of the state of Montanae

(2) Al . punlic records are and shall remain the
property of the state of Montana. They shall be deliver.o by
outgoing officials and employees to their successors and
shall be preserveds storedsy transferredes destroyede or
disposed of and cotherwise managed only.in accordance with
the prowisions of this acte

Section 4« Department of administration -- powers and
duties -- records managemente In order to insure the proper
management and safeguarding of public recordss the
department of administration shall undertake the following:

{1} establish gquidelines for inventoryings catalogings
retainings and transferring 311 public records of state
agencies;

{2) review and analyze all state agency filing sysiems
and procedures and approve filing systea equipment reguests;

(3) establish and operate the state rzcords centers; as
authorized by appropriations for the purpose of storinj and
servicing public records not retainad in office space;

{4) gather and disseminate information on 2all phases
of records managemznt inclucing current practicess methodss

proceduresy and devices for the efficient and economical

- S5 8.228
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managemant of records;

(5} operate a central wmicrofilm unit which will
microfilme on a cost recovery basise all records approved
for filming by the office of origin and the department of
administration; and

{6) approve microfiiming projects and microfilm
equipment purchases undertaken by all state agenciese

Section 5. Agency responsinilities - transfer
schedulese Each executive branch agency of state government
shall . administer its records management function and shall:

{1} coordinate all  aspects of the agency records
management function;

{2) wmanage the inventorying of all publtic records
within the agency for disposition scheduling and transfer
action in accordance with procedures prescribed by the
department of adainistration and the state records
committee;

{3} analyze recards inventory datas examine and
compare divisional or unit inventeries for duplication of
recordss and recommend to the department of administration
and the state records comaittee minimal retantions for 21
copies of public records within the agency;

f4) adprove all records disposal requests which are
submitted by the agency to the state records committee; oand

{5) review established records retention schedulz2s to

-3-
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insure that they are complete and currente

Section 6. Legislative and judicial branches. Upon
requests the department of administration shall assist and
advise in the establishment of records management procedures
in the legislative and judicial branches of state governma2nt
and shally as required by thems provide services similar to
those available to the executive branche

Section 7. Records committee - composition _
meetings —— powers and dutiese (1) There is a committee to
be known as tha state records committees composed of
representatives of:

{a) ‘the department of radministration;

{b} the legislative auditor;

{c) the attorney genérat;.and

{d} the Mogntamna historical society. .

{2) The represen{atives are to be designated by the
head of the respective aganciess and their appointments
shall be submitted in writing to the director of the
department of administration.

{(3) The state records committee shall approves modifys
or disapprove the recommendations on retention schedules of
all public records to determine which docukents not included
in the provisions of this act are to be designated public
records and approve agency requests to dispose of sucn

public recordsas
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(4) The committee shall. meet at 1least quarterlye.
Committee members shall serve without additional salary but
are entitled to reimbursement for travel expense incurred
while engaged in committee activities as providad for in
59-538+ 59-539y and 59-30le Such expenses shall be paid from
the appropriations made for operation of their resnective
agenciess

Section 8« Disposal of public recordse Requests for
the disposal of public records shall be submitted to the
state records committee by the agency concermede No public
record may be disposed of or destroyed without the unanimous
approval of the state records committee.

Section 9. Transfer of public recordse (1) AV} _public
records not required in the current operation of the office
where they are made or kept and atl records of each agencys
conmissions commi ttees or any other activity of the
executive branch of state government which may se aboelished
or discontinued shall bees in accordancz with approved
racords retention schadulese either transferred to the state
records center or transferred to the custody of the state
archives if such recoris are considered to hav: sermanent
administrative or historical valuee

{2) HWhen records ara transferred to the state records
centere the agency so doing loses none of its rights of

control and accesse. The state records center is only a
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custodian of the agency recordss and access will only be by
agency approval. Agency records for which the state records
center acts as custodian may not be sudbpoenaed froa the
state records center but must be subpoenaed from the agency
to which the records belonge. Fees may be chargad to cover
the cost of records storage and servicinge

{3} 1If an agency does not wish to transfer records as
provided in an approved retention scheduley the ajency
shalls within 30 dayse notify the debart-ent of
administration and request a change in the schedule.

Section 10e Protection of essential recordse (l}) In
order to provide for the continuity and preservation of
civil governments each elected and appointed officer of the
executive branch shall designate certain public records as
essential records needed for an emergency or for the
reestablishment of normsal operations after any such
emergencys A list of such records shall be forwarded to the
department of administratione "The list shall be reviewed
from time to time by the elected or appointed officers to
insure its accuracye Any changes or revisions shall De
forwarded to thz department of administration.

{2) Each elected and appointed officer of state
government shall insure that the security of eassential
records is accomplished by the most aconomical =xseans

possiblee Protection of essential records wmay be by

——
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vaultings planned or natural dispersal of copiess storage in
the state archivess or any other- method approved by thz
department of administration.

{3) Reproductions of essential records may be by
photocopys magnetic ' tapes -microfilms or ‘other methods
approved by the departmenc of administrations

Section ll.« Repealer. Sections 82-3311s . 82-3312y and
82-3313s RelaMe 1947y are repealede

—End—
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SENATE BILL NO. 228
INTRUDUCED BY WARDENs REGAN

BY REQUEST GF THE DEPARTMENT CF ADMINISTRATION

A BILL FOR AN ACT ENTITLED: "™AN ACT TO PROVIDE AN EFFICIENT
CENTRALIZED RECORDS RETENTION AND DESTRUCTION PROGRAM FOR
ALL STATE AGENCIES; AREPEALING SECTIONS 62-3311s 82-3312y AND

82-33139 ReCoMa 1947."

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MONTANA:

Section le Short titlee This act may be cited as the
#public Records Management Act®.

Section 2« Purpose. The purpose of this act is to
create an effective records management program for executive
branch agencies of the state of Montana by establishing
guidelines and procedures for the efficient and economical
control of the <creations utilizations wmaintenances and
preservation of state recordse

Section 3. Description and preservation of public
recordse (1) As used in this acte the term "public records%
includes any papers correspondences forms books photography
micyofiime magnetic tapes computer storage medias mape
drawings or other documents including all copies thercof.
regardless of physical form or characteristicsy that has

been made or received by a state agency in connection with
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the transaction of official business and preserved for
informational value or as evidence of a transaction and all
other records or documents required by law to be filed with
or kept by any agency of the state of Montana.

(2) Al public records are and shall remain the
property of the state of Montanae They shall be delivered by
outgoing officials and employees to their successors and
shall be preserveds storeds transferreds destroyeds or
disposed of and otherwise managed only in accordance with
the provisions of this acte.

Section 4. Oepartment of administration — powers and
duties -- records sanagesent. In order teo insure the proper
management and safeguarding of public records, the
department of administration shall undertake the following:

(1) establish guidelines for inventoryings catalogings
retainings and transferring all public records of state
agencies;

(2} review and analyze 211 state agency filing systems
and procedures and approve fFiling system equipment requests;

{3) establish and cpurate the state racords centery as
authorized by appropristions for the purpose of storing and
servicing public records not retained in office space;

{4} gather and disseminate informastion on all phases
of records management including current practicess methodss

proceduresy and devices for the efficient and econoaical

-2= S8 228
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management of recordsi

(5) operate a central wmicrofilm unit which will
microfilms on a cost recovery basise all records approveds
for filming by the office of origin and the department of
administration; and

{6) approve aicrofilming projects and microfilm
equipment purchases undertaken by all state agencies.

Section 5 Agency responsibilities - transfer
schedules. £ach executive branch agency of state government
shall administer its records management function and shall:

{1) <coordinate all aspects of the agency records
management function;

{(2) manage the inventorying of all public records
within the agency for disposition scheduling and transfer
action in accordaace with procedures prescribed by the
department of administration and the state records
committee;

(3) analyze records inventory datas examine and
compare divisional or unit inventories for Juplication of
recaordss anag recommend to the department of administration
and the state records committee minimal retentions for all
copies of public records within the agency;

{4) approve all vrecords disposal raquests which are
submitted by the agency to the state records committee; and

{5} review established records retention schedules to
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insure that they are complete and currente.

Section 6e Legislative and judicial branchese Upon
reguesty the departaent of administration shall assist ang
adv:se in the establishment of records management procedures
in the legislative and judicial branches of state governmsnt
and shalls as required by thems provide services similar to
those available to the executive branche

Section 7« Records coanmi ttee el composition -
meetings — powers and dutiese (1) There is 2 committee to
be known as the state records comwitteeys composed of
rzpresentatives of:

{a) the department of administration;

{b) the legislative auditor;

{c) the attorney general; and

{d) the Montana historical society.

{2) The representatives are to be designated by the
head of the respective agenciess and their appointments
siall pe submitted in writing to the director of the
department of administrations

{3) The state records committee shall approves moaifys
or disapprove the recommendations on retention schedules of
all public records to determine which documents not included
in the provisions of this act are to be designated public
records and approve agency requests to dispose of such

public recordse
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t4) The committee shall wmeet at least quarterly.
Committee members shall serve without additional salary but
are entitled to reimbursement for travel expense incurred
while engaged in committee activities as provided for in
£9-538s 59-539s and 59-80l. Such expenses shall be paid from
the appropriations made for operation of their respective
agencieses

Section 8. Disposal of public recordss Requests for
the disposal of public records shall be submitted to the
state records committee by the agency concerned. No public
record may be disposed ot or destroyed without the unanimous
approval of the state records committee.

Section 2« Transfer of public recordse (1) A1l public
records not required in the cusrrent operation of the office
where they are made or kept and all records of each agencys
commissions committecs or any other activity of the
executive branch of state government which may be abolished
or discontinued shall oes in accordance with approved
records retention schedulesy either transferred to the state
records center or transferred to the custody of the state
archives if such records are considered to have permanent
administrative or historical value.

{2} When records are transferred to the state records
centers the agency so doing Jloses none of its rights of

control and access. The state records center is only a
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custadian of the agency recordss and access will only be by
agency approvale. Agency secords for which the state records
center acts as custodian ®may not be subpoenaed frow the
state rgcords center but must be subpoenaed from the agency
to which the records belonge Fees may be charged to cover
the cost of records storage and servicinge

{3} 1If an agency does not wish to transfer records as
provided in an approved retention schedules the agency
shalls within 30 aayss notify the department of
administration and request a change in the schedule.

Section 10e. Protection of essential records. (1} In
order to provide for the continuity and preservation of
civil governments each elected and appointed officer of the
executive branch shall designate certain public. records as
essential records needed for an emergency or for the
reestablishment of normal operations after any such
emergencye A list of such records shall be forwarded to the
department of administratione The list shall be reviewed
from time to time by the elected or appointed officess to
insure its accuracye Any changes or revisions shall be
forwarded to the department of administratione

(2} Each elected and appointed officer of state
government shall insure that the security of essential
records is accomplished by the most economical means

possibles Protection of essential records wmay pe by
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vaultinjes planned or natural dispersal ot copiess storage in
the state oarchivess or any other method approved by the
deparcment of administrations

{3) Reproductions of «ssential records way bz by
photocopys magnetic tapey wicrofilme or other wmethods
approved by the department of administrations

Section 1l Repealer. Sections 82-3311s B82-3312, and
82-3313+ ReleMe 1947+ are repealeds.

~End~
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