LEGISLATIVE ADMINISTRATION

The first meeting of the Legislative Administration Committee was
called to order by Chairman Jerry Metcalf. Members present were
Representatives Me calf, Magone, Quilici, Lory and Meyer. Also
attending the meeting were Martha McGee, Chief Clerk; Art Noonan,
Assistant Clerk; Diana Dowling, executive Director of the Legis-
lative Council; John LaFaver, Legislative Fiscal Analyst; Speaker
Gerke, and Minority Leader Ramirez.

Chairman Metcalf introduced everyone, and then called on Rep. Joe
Quilici to give a run-down on the members duties. Rep. Quilici
briefly outlined the duties, specifying the need for this committee
to determine salaries for the House Staff; help the Speaker in any
way they could, and to work closely with the Sergeant-at-arms and
Chief Clerk's offices. He also said the members of this committee
should keep an eye on the House Staff and help resclve any problems
that may arise regarding the attaches. Rep. Quilici said the House
was in need of another speaker on the left side of the chambers.

There was some discussion regarding the need for an additiocnal
speaker to be installed in the House Chambers, and Martha McGee
said the cost of one would be approximately $300.00~$400.00.

The next item of business was some proposed changes regarding the
Business Office; Speaker Gerke suggested that the Business Office
as it now stands be abolished entirely, and that each House deter-
mine a method of having a business office, keeping them separate.
Speaker Gerke suggested the Sergeant-at-arms act as the Business
Manager for the House, and he also said he thought this matter
would have to come up before the Rules Committee prior to the ac-
tual change being made. le further explained that by each House
having their respective Business Managers, one step in obtaining

supplies would be eliminated, and that this would in turn save
on expenses.

The Speaker then spoke of researchers and the need thereof. He
expressed his opinion that there were an over-abundance of re-
searchers last session, and that perhaps this committee could deter-
mine whether or not to hire as many this session. Speaker Gerke
suggested that as the session progressed, if more were needed, they
could then consider the matter, but he would like to propose they

oe kept at a minimum, again stressing the expense of having so many.

He also suggested that the researchers could be obtained through

the Legislative Council, since they already had some on staff.

Diana Dowling was asked about this matter, and she explained that
they had Interns, who were paid $3.00 an hour, also obtaining school
credits for their working hours, and that they could be available to
assist the Representatives.

Rep. Lory expressced his opinion that there was probably something
in the Rules regarding this matter, and the members agreed to look
into this further.

The members votced regarding Speaker Gerke's recommendations <on \
ing the Business Manager, and came to a unanimous decision that tihey
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would make that recommendation to the Rules Committes.

as a consultant on the election laws, and this committee agreed that
if she were needed, she could be hired through the Legisliative Coun-
cil.

Speaker Gerke spoke briefly regarding the hiring cf Joann Woodgerd ‘

The next item of business was the hiring of a Chaplain, and it was

not resolved at this meeting; however, Speaker Gerke said he would
obtain someone.

of the propcsed staff to be hired for the House. She gave a brief
resume of each applicant and the applications were passed around to
the members for their inspection.

Speaker Gerke suggested that perhaps one secretary could suffice for
two committees in certain instances. There was some discussion as

to committee secretaries and which committees would fit into this cat-
egory. Rep. Quilici submitted an application also at this time, which
was passed around to the members. Martha McGee explained to the mem-
bers that she had not completed the proposed hiring of the entire staff
vet, as there were, at this time, a lack of stenographers, and she had

not listed typists nor permanent pages, but would present more names
to the committee at their next meeting.

Chief Clerk Martha McGee presented the list and applications thereof I

Diana Dowling inquired as to the hiring of a permanent page for the
Minority Leader. A brief discussion followed, and the members deter-
mined that the Speaker, Minority Leader and the Chief Clerk each were.
entitled to have a permanent pade. Speaker Gerke said he did not be-
lieve it was necessary for him to have a2 permanent page, and said he
could use a page from the floor. It was decided that the Chief Clerk's
office definately had the need for one, however, as the page in that
office did a number of things besides running errands.

At this point Rep. Lory moved that the proposed list of the House staffl
submitted by Martha McGee be accepted for the hiring thereof. The mem-
bers voted arnd it was unanimous.

Martha McGee then gave a report on salary for the staff, explaining I
the importance of arriving at a decision soon, as some of the people

who came from out of town would not be able to wait until February

to receive a payment. She further explained the time periods of the
State pay-plan and the need for tying in with their computers. A tenta-
tive schedule of grades and steps used by the State was distributed to
the members for their further study and it was determined that at this l
time, they would not act upon it.

Rep. Quilici suggested to the members that they try to raise the salary
of the Chief Clerk, as by job discription, prepared by Mr. LaFaver, a
comparable job should be a Grade 29, and the pay should correspond to
that grade.

Diana Dowling referred to House Joint Resolution, No. 6, which she sa
the Senate was using as a guide-line for determining the pay for attach
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More discussion followed regarding this matter and it was determined
that there would have to be some changes in HJR %6, if it were tc be
used as aguide- line for this session. Sub-section Number 4 would have
to be changed. The members agreed to use HJR #6 as a guide-line in re-
submitting it for the session.

Martha McGee informed the committee members that she had placed an ad
in the paper for personnel,explaining that Equal Opportunity Employ-
ment Advertising requirements dictated this to be done.

The hiring of an aide for Rep. Gould was then discussed, and the mem-
bers agreed to the hiring of Betty Shutt, who Rep. Gould had requested,
but decided to consider the exact salary at a later date.

Martha McGee then gave a report on the ordering of the House books
needed for the session, and other items that had tc be ordered prior
to this meeting due to the time~frame. Diana Dowling also explained
that though the rules specified some of these items would ordinarily
be put out on bids, there simply wasn't the time. The Chief Clerk
was elected at the caucus, and until that time, really had no author-
ity to do any buying for the session. Speaker Gerke said something
should be done about this with the Rules Committee to clarify the
matter as it was not workable as it now stands.

The members, in order to setthe record straight, voted to approve the
purchasing of the itmes needed for the House which had to be ordered
prior to this tine.

The voting machine was discussed and the poor condition thereof.

Martha McGee informed the members that she had ingquired as to the re-
pairs and maintenance of the machine, and she was told there simply

was not a back-up printer to be had. Speaker Gerke said the machine

was really antiquated and they should consider purchasing a new cne.
Martha McGee also reported on the voting paper ordered, and there was
some discussion on the amount needed and the records of last session's
use. Diana Dowling explained that with the Council now keeping records
of the purchases, they would have a complete and clear record for the
next session, but there were not exact records to refer to at this time.
Martha McGee explained to the members regarding the cleaning and servic-
ing of the typewriters. Discussion followed, with Rep. Meyer suggesting
they look into other firms, other than IBM to compare prices etc. How,
ever, again due to the short time remaining before they would be needed,
the Chief Clerk was allowed to go ahead with IBM.

The meeting was adjourned at 12:45 for a lunch break, and was called to
order again at 2:00 P.M. by Chairman Metcalf; he introduced John LaFaver
who spoke of the State pay-plan, and referred to HJR #6, which defined
the action of the House in determining the pay-plan last session. He
pointed out the steps and grades to be considered, and presented the
members with several alternatives in considering the plan. Mr. LaFaver
suggested that each employee be given one step raise for each session
served-that that would be in line with what the State employees receive.
He pointed out that the classification of the Chief Clerk's position
according to job discription, was a Grade 20, and that in the past that
position was underpaid. Mr. LaFaver also said that it was quite clear
in HJR #6 regarding this matter, and that he specifically wished to
bring this to the attention of this committee.



3]

r\')

4 -  Decemner 15, 1573 l

[$%)

ag

\.

Rep. Quilici supported this opinion, saving that =his committee snould
sit down and negotiate until a satisfactory figure was arrived at, and
do whatever it takes to get that salary where it belongs.

Speaker Gerke said we should find out what the Senate was doing regardl
ing this matter, and that we should try to find an agreeable figure fo
the comparable job in the Senate, taking into consideration the number
of sessions served in the past. He alsz agreed that they should refer
to HIJR #6, which was set by the Legislature as a guide-line, in deter-
mining the pay-plan for the attaches.

Chairman Metcalf suggested to the members that this item be shelved

for the time being,thereby giving the members time to study the charts
which were distributed regarding the pay-plan (attached), and that they
would take it up at the next meeting. I

The next item of business was the report of the Sergeant-at—-arms (se=z
attached). Sergeant-at-arms Meyer gave his report on his proposed 1lis
of staff for the Sergeant's office, and submitted the applications the
of for the committees'approval. Sergeanrt Meyver requested the need of

a person for a supply clerk, as with the change of handling the supplij
one would be needed. He further explaired his plan for the hiring of
the security guards, having them work four-hour shifts, rather than ei<
hour shifts, therby ¢giving more young rpzople a chance to esarn some mong
The members of the committee agreed by ~onsent, rather than taking a '
formal vote, to accept the Sergeant-at-zrms' proposed list of staff.

Sergeant Meyer then =uggested to the committee that they consider the.
use of State Administrzation Department, and that he's spoken with

Curt Wheeling regard:ing this matter, about having that department take
care of the mainten=:ce and repair of our voting machine.

Martha McGee explained that we would need service at times, at odd
times of the day (or night) and that they should be sure to inquire
as to the availability of a person to do thatshould the need arise. l

Diana Dowling said it would be convenient to have the use of the micro-
phones in the interim, as there were meetings in the House Chambers
during that time. Rep. Quilici pointed out that they were very expen-
sive, and Speaker Gerke agreed that it wouldn't be a good idea to have
them used in the interim for that rezson. |

The Sergeant—at-arms was assigned tc investigate the possibilities of
having Curt Wheeling's department maistain the voting machine and equipj
ment in the House, and that at the next meeting they would loock into '
it.

Rep. Magone ingquired as to the parking for the Legislators, and men- l
tioned the problems thereof. There was some discussion as to what

type of sticker was to be used, and it was decided that the Sgt. woculd
order the stickers-one per member. The members thought that Diana
Dowling should have a parking spot, but Diana said a sticker for the
session would suffice, as she did not wish to set a precedent, there
causing other State officers tc request one.

3

Me 3ev cant-at-arms then asked whan he should actually bring some ot
¢ ir, and was told he could do sc on the 18th of December.

W
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Ciana Dowling asked the members about the letter-nead stationery

for the Representatives and the ordering thereof. It was determined
that unless they particularly requested it, the regular stationery
would be ordered and used. She further pointed out that in the Rules,
as they now stand, it was up to the Business Manager to assign the com-
mittee rooms, and after some discussion, the members agreed that they
would change that in re-writing HJR-#6 for introduction.

Diana then inquired as to the amount set for traveling expenses during
the session. After some discussion, the members voted unanimously to
allow $75,000.00 to be set aside for that.

There was some discussion as to the number of telephones to be in-
stalled, and Diana pointed out that as of the first of January the
rate was going to go up considerably, and that they should have all
of the work done prior to that. Alsoc discussed was the amount of
money allowed for Representatives' telephone expenses, and after scome
discussion, the members voted unanimously to keep it at $25.00 per
month for the biennium. They further discussed whether or not to
remove the telephones from the House entirely during the interum,
and finally Rep. Ramirez suggested they get someone from the Tel-
ephone Company to come in and explain the pros and cons of leaving
the phones in or having some remain. Martha would look into this
matter and have a report by the next meeting.

Rep. Ramirez requested some dictating equipment, and the members
agreed to provide him with some. He further requested that a part-
ition be provided for his secretary's desk outside of his office.
After some discussion, the members determined it would not be feas-
ible for various reasons, mainly that there simply was not room

in the 1lobby, and that in the past there had been a study made to
correct this situation, but the space was so limited, and they
determined at that time it would not be possible to provide a
separate space for the secretary. It was suggested that they look
around for another office space for the Minority Leader, but no
definate conclusion was arrived at.

Speaker Gerke mentioned that some of the Legislators wished to have
some of the names of the committees changed, and he was advised by
Diana Dowling that it would be a matter of a simple House Resolution
to make the change.

There being no further business, the meeting was adjourned until
Friday, December 22, 1978, at 1:00 P.M. in the Council meeting room
where this meeting was held.

Secretary, Zorka DaSilva Jerrv. Metcalf, Chairman
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AGENDA
House Administration Committee
December 15, 1978
Call to order by Chairman Jerry Metcalf
Introduction of House Mmebers and House Staff
Duties of Committee - Rep. Quilici

Speaker Gerke

Recommendations by Chief Clerk:
List of staff, applications and report

Recommendations by Sergeant-at-arms:
List of staff, applications and report

Diana Dowling —

John LaFavor ——

Policy changes

Pre-session and past sessions appropriations
Further business

Adjournment



Recommended staff for the House of Representatives

Chief Clerk - Martha B. McGee

Sergeant -at- Arms - Dick Meyer

Chaplain -

Assistant Chief Clerk - Art Noonan ¥~

Secretary to the Chief Clerk - Zerka Da Silva
Secretary to the Assistant Chief Clerk - Pearl Greenblatt —
Clerk Typist - Kathy Anderson +~

Bills Clerk -~ Pat Tyanich ¢

Assistant Bills Clerk - Sherrie Grace ?//’
Reading Clerks- Mark Strahn, Tom Staple .~

Steno Status - Bobbie Rentila ¢~

Posting Clerk - Frank Harrison +~

Journal Clerk - Jo Ann Owens 1~

Assistant Journal Clerk - Paula Stall &+~

Bills Coordinator - Shaun DeVine V///

Assistant Bills Coordinator - Jane Powell
Amendments Coordinator - Terri Blattspieler o~
Assistant Amendments Coordinator - Tom Pelletier V///_
Secretary to Speaker - Bobble Murphy .~

Secretary to Majority Leader ~ Nancy Aagenes v
Secretary to Minority Leader - Martha Brass -
Secretary to Majority Whip - Pat Syskowski

Legislative Printing -~ Beau Walters’
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Recommended Staff for the House of Representatives

Committee Secretaries - :
| (er; 7

Agriculture - Judy Mook -'Day o .
Appropriations - Roberta Stipich - Bardanouve
Business and Industry - Quilicji "o
Education - Gilligan
Fish and Game - Stalgmllle\7d
Highways - Baeth ¢
Judiciary - Mary Ellen Connelly “ Scully
Labor - Williams —
Public Health - Holanj o
Local CGovernment - Yvonne Borgm31 - Robbins
Natural Resources - Emelia Satre‘~ Shelden
State Administration - Anita Sierke *~ Brand
Taxation - Jo Lahti "~ Huennekens

Chief Stenographer - Wanda Gough /
Assistant Chief Stenographer

L Stenographers Helen -Dunbar
Nina Kosmas
Cathy Martin
Barbara Schuyler

Sub-comnittees

Proofreaders Martha Herlevi V/
Lewis Smith V/V//
Mary M. Gabse -
Michelle T. Sparks v

2
Permanent page .
63' ,"'!’



STATE OF MONTARNA

Dffice of the Wegislative Fiscal Analyst
| STATE CAPITOL
HELENA, MONTANA 59501
404,/449-2908

JOHN D. LaFAVER
GISLATIVE FISCAL ANALYST

December 15, 1978

TO: Representative Jerald L. Metcalf, Chairman
House Legislative Administration Committee

FROM: John D. LaFaver, Legislative Fiscal Analyst

SUBJECT: legislative Attache Pay Increases

As your committee instructed, I have calculated pay scales for
legislative attaches using the following assumptions.
1. Attache pay scales are to increase the same percentages and
amounts the state pay pla# increased since 1977,
2. Added health insurance contribution for regular state
employees is added to attache wages (about 12¢ per hour);
| 3. Those employees that are retained from last session in the

same job would receive an added step (or about 2.5 percent more increase

than a new employee).

The enclosed table details the specific salaries entailed. It
should be noted that some experienced employees were classified higher
than step 1 last session. These employees, if retained, would receive a
higher salary than shown.

Please let me know if you would like further information.

JDL:sl
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Cnange of Joinkt Rule 3-14

Due to the redefining of the office of Business Manager under

the supervision of the Legislative Council, certain duties
designated under Joint Rule 3-14 have been changed. The division
of those duties will be between the Sergeant-alt-Arms cffice and
the Chief Clerk's office. These recommendations are based

on the definition of each offices duties in rules 3-5 and 3-8.

Sergeant-At-Arms

Pre-Session duties
1. Order Supplies 3-14 (1) (a)
2. louse Stationary 3-14 (1) (b) (1)
3., Name plates for desks 3-14 (b) (iv)
4. Clean all offices and chamber and committee rooms 3-14 (1) (d)
5. Order name tags for ecach legislator 3-14 (1) (k)
6. Prepare packets for legislator and distribute 3-14 {1) (L)
7. Order door plates 3-14 (1) (m)

8. Take control of furniture & legislative eguipment 3714 (1) (P)

During Session
1. Do payroll 3-14 (2) (a)

2. Order office supplies as required 3-14 (2) (c)

Following Session
1. Provide keys to council for all rooms 3-14 (3} (a)

2. Do complete inventory after session 3-14 (3) (4)

Chief Clerk

Pre-Session
1. Order necessary report forms 3-14 (1) (b) (ii)
Order voting paper for machine 3014 (1) (b) (iii)

Voting machine and roll call ~ assurec service plus sound
system 3-14 (1) (J)



forms

4. Interoffice forms - like Bills Books and Standing Committee J

5. Prepare recommendation of proposed budget and expenditures
3-14 (1) (e)

6. Office equipment- typewriters, copy machines, etc. 3-14 (l) (f)'

7. Requisition parking space and permits 3-14 (1) (g)_AJaZf
8. Collect job applications 3-14 (1) (h)

9. Supervise installing of phone system 3-14 (1) (i)

10. Assign committse space 3-14 (1) (m) J&/blgﬂ%D/b%o

11. Arrange for printing of seating charts 3-14 (i) (0)

During Session

1. Do own payroll (2) {(a)

2. Order office supplies and prepare claims for payment 2 (c) (d)

Post Session
1. Contracts for lease of equipment and supplies 3-15

Chief Clerk also recommends that the Legislative Council maintain

during interim records of purchases, requisitions and service
contracts.

L




MEMORANDUM

December 15, 19758

TO: Legislative Administrative Committee

FROM: Charles "Dick" Meyer, Serge~nt-~~t-Arms

SUBJECT:Personnel for the 4€th, Legislative Sessisn

Recommend Hiring

Ass't.

of Personnel in the fsllowing Categories:

Sercgernt-at-Arms:

Mr. Steve Carney -~ Steve will worx for
sever=] d~ys, in order to trsin Mr. Stephen
Huntington in the function of properly
handling 2f the bills »nd iourn=als in Room
353 -~ Legislative Chambers.

Mr. Stephen Huntington - Age 22 - Attended
the University Of Mont=na, Missoul-., He is
recommended by; Mr. John Driscoll, Mr, J. D.
Lynch »and Dr. Richard C. Bowers -~ U of M,

Mr. Clyde Neu -~ Age 72 -- Former Ass't. Sot
at~Arms in both House »nd Senate., Mr, Neu
hss been in charce of supplies snd committee
rooms ~nd sther duties »s »ssigned. Recommended
by Rep. William Menahan.

Doormen:

Supply

Mr. Joe Langenfus ~- Ageb66 -- Former doorman
during the 45th, Legislr-tive Sessiosn. Recom-
mended by Rep. Ken Robbins.

Mr. Clifford Cate -- Age 71 --Former Lobbyist
during 45th, Legislative Session., Recommended
by Rep. Joe Brand.

Mr, Robert "Bob" Wilcox -~Alternztive --
(If Needed) '

Clerk:

Mrs. Alice Hanley -~ Age 62 ~- N5 priosr leg-
isl-tive experience. Bookesper =nd v~rious
wor't experience ~t Miners »nd Merchants Brnk
in Roundup, Mt. Recommended by Rep. Hershel
Robbins, Roundup, Mt.
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Security Guards:

Other:

Mr, Steve Clart -- Ace 13
Mr. Joseph Upshrw -- RAge 59
Mr. Michrel Hrger -- Ace 19
ir. Drle Pimley ~- Age 19

17511 Artsry —
(

~

Mr. Tim Flynn -- Age 18

Mr. Flynn h=s been » page in the 45t: .
Legislstive Session and could train t- e
new prges and supervise the'r mssicgned
duties. He also could be rssigned osther
dutes which would be beneficial to the
legislrtors.

I have ~pproximstely 20 =pplications for
page work during the session ~nd will have
prob=bly 109 more presented tos me for
assignment during the session.

I will hire pages on 2 weekly bssis 2nd
assure » one-on- one distribution of prge
assignments for 211 legislstors during
the 4€th. legislative session,

S L e / ,
/K ' '& Zf&..}/ Ql?)’ i’f g //’é Py %@
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TO:

PROM:

SUBJECT:

MEMORANDUM

DECEMBER 15, 1978

Legislative Administrative Committee
Charles "Dick" Meyer, Sgt.-at-Arms

Security Guards, Proposed Work Schedule

Recommended Work Schedule for Security Guards =~ As Follows:

1.

2’

3.

REMARKXS ¢

(If Applicable By State Law, Rules and/sr Regulatiosns)

Day Shift: 7:00am, to 3:09pm. -- Alternative --
8:00am. to 4:N0pm.

Plea=e Note: Due to traffic loads during the d=y;
I recommend, Security Guards Police
Grounds from 7:00am. to 9:9Nam., and
from 12:00noon to 2:00pm, and other
hours 2s assigned., Bosth North and
South sides o2f the Capitol Area.

Security Guards f£or the Dep‘t. of
- Administration, tour the czpitol
complex every two hours, .

Afternoon Shift: 3:70pm. to 11:07pm, -- Alternative --
4:00pm. to 12:99midnicht

Night Shift: 11:09pm, to 7:0)am. -- Altern>tive --
12:00mid, to 3:00am,

Recommend, Security Guards hired who may attend
Colleges, Universities, Vo-Tech., and/>r other ed-
ucationz2l training; should be allowed to work f£our
hour shifts, thereby allowing them to have time t>
study for class assignments the following day.



MEMORANDUH
December 15, 1973

TO: Legislative Administrative Committee
FROM: Charles "Dick" Meyer, Sergeant-at-Arms

SUBJECT:Communicatisns, Maintenance, Costs

Recommended that the Division of Communications or Bureau sf
communications, of the Department of Administration; be hired
t2 work with the present contracted firms, for the purposse of
acquiring knowledge on all phzses of operations, in regard to
repair, replacement 9f equipment, parts, and any other phase

relative to the communicative devices used by the House Of
Representatives.

Please Note: The Communicatiosns Unit Charges:

Scheduled Services -~ $15.,75 per hour
Non-Scheduled Services -- $13.50 per hour

Recommend that the Communications Unit of the Department of
Administration chief, Mr. Curt Wheeling be contacted and
present the Legislrtive Administrative Committee with the
qualifications and communicative services availzble to state
government, I believe in the future; the costs of operating
the electronic voting board, microphones, speakers and othexr
communicative devices, could be greatly reduced.
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ZUBJECT: Your request for us to furnish @ proposal to provide Parking Lot Attend-
Zants and Security Guards for the 45th Legislative Session.

i: he can recruit, hlre, provide uniforms, training, and supervision as
%.ol]ows: -
gasxt\on From To Days No.Emp.
;? rking Lot Attendant-Front 7:00 a.m. 3:00 p.m. Mon.-Sat.' 1.2
%%EThTHQ Lot Attendant-Back | 7:00 a.m. 3:00 p.m. Mon.-Sat. 1.2
%S scurity Guard-Senate 8:00 a.m. 4:00 p.m. Mon.-Sun. 1.4
‘S:cumty Guard House 8:00 a.m. 4:00 p.m. Hon.-Sun. 1.4
5S~cur1ty Guard Senate 4:00 p.m. 12:01 a.m. fon.-Sun. 1.4
lECUFIty Guard-House 4:00 p.m. 12:01 a.m. Mon.-Sun. 1.4
éecumty Guard Senate 12:01 a.m. 8:00 a.m. HMon.-Sun. 1.4
;Secur1ty Guard House 12:01 a.m. 8:00 a.m. Mon.-Sun. 1.4
ota] number of employees required 10.8

\

Grade 6, step 1 is $3.285 per hour plus 207 employee benefits, uniforms,

tc. is $3.942 per hour; 40 hours per week-$157.68; 10.8 emp]oyeeé»51{702.94 per

[ I

ek; 15 weeks-$25,544,10-total cost for a 90 day session, plus or minus $243.28

er day if session is more or less than S0 days. N

ety ek Ay mmwm,»js'ﬂ?fﬁ:;_;;-.zﬂuﬁ:v: ”xwt,

Parking Lot Attendants should only be necessary from about 7:00-9:00 a.m
d from about 12:00-1:30 p.m. the rest of the time they could be utilized for

.sving supplies, furniture and equipment or performing cther duties required by

'1 AN e '\ i

“he Legislature.

;
:
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PLEASE PRINT

House of Representatives

Position
HANE
Last First Initial
ADDRESS
(Zip Code)
SOCIAL SEC. NO.,
BIRTH DATE
A Mo. Day Year
EMPLOYMENT BEGINNING
' Mo. Day Year

HELENA ADDRESS

HELENA PHONE

FmMpLOYEE SIGNATURE

SUPERVISOR APPROVAL

SALARY 8 - DATE

GRADE STEP
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?lC.‘?OSED LEGISLATIVE ATTACHE S5TAFF -~

e

Position
W Clerk

eant-at—-Arms

allain

sistant Chief Clerk
1ls Clerk

!stant Bills Clerk
lnal ClerX

lstant Journal Clerk

Io/Status Input Tech

.’xg Clerks
x'ing Clerk

.‘Ils Coordinator

;iistant Bills Coordinator
oofreaders

oofreaders

oo freaders

les

*Ief Stenographer

r

Grade Step
20 3
17 6
14 2
12 5
12 6
11 5
11 6
10 1
10 2
11 5
11 6
10 1
10 2
7 11
7 12
8 3
8 4
7 10
7 11

10 2

10 3
9 3
9 4
6 3
6 4
6 2
6 3
6 1
1 6
1 7

11 5

11 6

4.76

Fiscal
Proposed Level

1979

Ul

Matrix

525 per week

425 per week

'15.20 per day

6.722
6.87

6.161
6.29

3.782
3.875

2.769
2.813

6.161
6.29

-+
+

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12
.12

.12

.12
.12

o [} o nu o nou hon ] non nou

/|

non I WoH

tou



b (\ O ]

] Fiscal 1 Mk
- Position Grade Step 1977 Prcoosed Levol
Assistant Chief Stenographer 10 4 5.10 5.540 + .12 = J
10 5 ' 5.659 + .12 = 3%
Stenographers 7 6 4.04 4.483 + .12 = 4'
7 7 4.576 + .12 = 4.
Stenographers 7 11 4.47 4.979 + .12 = 5.'
7 12 5.048 + .12 = 5,
Researchers II 12 3 6.00 6.438 + .12 = 6.'
12 4 6.577 + .12 = ¢.
Researchers I 9 11 5.38 5.903 + .12 = 6.'
9 12 5.986 + .12 = 6.
Committee Secretaries 10 1 4.76 5.180 + .12 = 5.
(Light Work Load) ' 10 2 5.30 + .12 = 5.
Committee Secretaries 10 6 5.34 5.781 + .12 = 3.
{Experienced-leavy Work Load) 10 7 5.903 + .12 = r)_l
Secretaries to Officers 10 8 5.60 £.032 + .12 = &,
Specaker 10 9 6.16 + .12 = 6.'
Majority 10 7 5.47 5.903 + .12 = ¢,
10 3 6.032 + .12 = ‘
Minority 10 8 5.60 6.032 + .12 = 6.
10 9 6.16 + .12 = 6.'
Chief Clerk 10 8 5.60 6.032 + .12 = 6.
10 9 d 6.16 + .12 = ¢.
Majority Whip 10 6 5.34 5.781 + .12 = 5.
190 7 5.47 5.90 + .12 = 6.
Assistant Secretary to 10 6 5.34 5.781 + .12 = 5..
Minority Leader 10 7 5.47 5.90 + .12 = 6.
Secretary to the Assistant 10 6 5.34 5.781 + .12 = 5..
Chief Clerk 10 7 5.47 5.90 + .12 = 6.
Clerk Typists 6 1 3.28 3.705 + .12 = 3.'
6 2 3.792 + .12 = 3.
Amendments Coordinator . 10 1 5.30 5.18 + .12 = S.l
10 2 4.87 5.30 4+ .12 = 3.
Asslistant Amendments Coordinator 8 3 4,14 4.576 + .12 =
8 4 4.67 + .12 =
- 2 -




Fis

cal 1977 Marq
- Position Grade Sten 1977 Pronosed Level
' e e ——— - ——— e T

-

id to Representative Bud Gould 900 per montt

'sistant Sergeant-at-Arms 11 1 5.34 5.640 + .12 = 5.
11 2 5.77 + .12 = 5.

oorman 5 3 3.13 3.572 + .12 = 3.
5 4 3.64 + .12 = 3.

5 2 3.495 + .12 = 13,

5 1 2.99 3,415 + .12 = 3.

upervisory Page

- N




Position
Chief Clerk
Sergeant-at-Arms
Chaplain

Assistant Chief Clerk

Bills Clerk

Assistant Bills Clerk

Journal Clerk

Assistant Journal Clerk

Steno/Status Input Tech

Reading Clerks

Posting Clerk

Bills Coordinator

Assistant Bills Coordinator

Proofreaders

Proofreaders

Proofreaders

Pages

Chief Stenographer

Grade Step
20 3
17 6
14 2
12 5
12 6
11 5
11 6
10 1
10 2
11 5
11 6
10 1
10 2
7 11
7 12
8 3
8 4
7 10
7 11

10 2

10 3
9 3
9 4
6 3
6 4
6 2
6 3
6 1
1 6
1 7

11 5

11 6

441.80

360.00

3.28

2.32

5.73

R
N
r
Iy
e}
r
(D
<
[¢s]
o
0]

Fiscal 1979 Matr
Proposed Level

o -

525 per week

. 425 per week

15,20 per day l

4.979 + .12
5.048 + .12

(L

(G410

6.722 + .12 = 6,84
6.87 + .12 = 6.%'
6.161 + .12 = 6.2
6.29 + .12 = 6.4
5.18 + .12 = 5.3
5.30 + .12 = 5.1
6.161 + .12 = 6.
6.29 + .12 = 6.4
5.18 + .12 = 5.’
5.30 + .12 = 5.4
(J_l

4.576 + .12 = a.
4.675 + .12 = 4 @
4.876 + .12

o
(G2 BN
%

4.97 + .12

5.30 + .12 = 5.4
5.42 + .12 = s.ql
4.979 + .12 = 5.
5.087 + .12 = 5.*
3.875 + .12 = 3.9
3.95 + .12 = 4.ql
3.792 + .12 = 3.9
3.875 + .12 = 3.9.
3.70 + .12 = 3.8
2.769 + .12 = 2.5
2.813 + .12 = 2.¢
6.161 + .12

(=

N

O

+

fud

38}
o

[e)We}

o sl®



-

Position
Listant Chief Stenographer

Lenographers

kenographers
Fsearchers II
Esearchers I

mmittee Secretaries
(Light Work Load)

pmmittee Secretaries
l (Experienced-Heavy Work Load)

ccretaries to Officers
Speaker
Majority
Minority
Chief Clerk
Majority Whip
Minority Leader

lssistant Secretary to

cretary to the Assistant
Chief Clerk

Ilerk Typists
Inendments Coordinator

rsistant Amendments Coordinator

3

12
12

O WO

10
10

10
10

10
10

10
10

10
10

10
10

10
190

10
10

10
10

[e2 W &)

10
10

o

W b=

~J N

11
12

o W

11
12

~J O

O

SR N e ) o

> I

4.76

.60

L

5.47

5.60

1§

oW

i

cal
TODO

977

Matri

ed Level

Ul
.

Ut
DO

N

4.483
4.576

- 4.879

5.048

6.438
6.577

5.503
5.986

5.180
5.30

5.781
5.903

6.032
5.16

5.903
6.032

6.032
6.16

6.032
6.16

5.781
5.90

5.781
5.80

5.781
5.80

3.705
3.792

5.18
5.30

4.576
4.67

.12
.12

012
.12

.12
.12

.12
.12

-12
.12

.12
.12

.12
.12

.12
.12

.12

.12
.12

.12
.12

.12
012

.12
.12

012
.12

1R ]

oM

o non

o

ot

Hon

W itu noH

ot

o
(o) W)

ftoH

I

a
L]
O W0

th

L LI
L]

no

hon

[e2 0]
P

.
NS et

[«) We)}
s
- O

oy N AN
s [ [
OO N = N

[o2WM¥) ]
« .
[ 2N

Gy L
. . 1]
B~ ] O

Lo b
)



Position
Aid to Representative Bud Gould

Assistant Sergeant-at-Arms

Doorman

Grade te
11 1
11 2

5 3
5 4
5 2
5 1
o
- 3

5.34

3.13

2.99

Fiscal 1977 Matri
Proposed Level
900 per montd
5.640 + .12 = 5.7
5.77 + .12 = 5.8
3.572 + .12 = 3.6
3.64 + .12 = 3.7
3.485 + .12 = 3.6
3.415 + .12 = 3.5






