Orders of Protection
B Best Practices @
Guide for Entry into FullCourt

Open the case in FullCourt
1. Civil Entry = Order of Protection - Zero Dollars >New Case

Y civil Filing

Position to: I

Amount Exception

Civil Infraction 000 .00 |[HONE]
Default 0.00| .00 |[HOHE]
Judgment 10,00 | .00 |[HOHE]
Order of Protection 0.00 .00
Total: 0.00
" Existing case % New caze
Casze: Cy-0000-0000000- Ciwvil Filil'lg
? Create new case from the filing Fees select%abwe?
Litigant: | | <
Received of: | ;l
hethiod: |Cash ;l I_ fanual receipt

|7 Prirt receipt

Amount receipted: I 00

Amount tenderec: I .00

Change due: 0.00

Process Caze Close

Case Number Assignment

| Casetwme R |

Case subtype: |0rder of Protection ;l

g 0K I I::QI'ICE|| Help |
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2. Enter Parties — Information entered here is important for merging to the TOP document
a. Petitioner — B Include sex and date of birthin party window |

3 Civil Plaintiff Entry X
CV-2009-0000022-0P Plaintiff 1 of 1
Search by
(¢ Mame ( S3W  Company © MameSShiCompany | Exact Mame
Mame: LastiSShiCompany: || First:| Ificiclle: Retrieve |
Mame DB SEN Address
Reset | Close Help |
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b. Respondent - B Include sex and date of birth in party window |
. Include all known descriptions such as weight, height, eye and hair color, race and
body marks .

}) Civil Defendant Entry

CV-2009-0000022-0P Defendant 1 of 1
Search by
(o Mame  SSM © Company O MamefSSMiCompany [ Exact Mame
Mame: LastrSSMICompany: Fir31:| Micicle: Retrieve |
Matme DB SEN Address
Rese‘g| Close Help ‘
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NOTE: To complete entering parties on the case you must get out of the civil filings
window AND it is not necessary to process a $0.00 receipt!

c. Click on Case Button and Answer No to Continue with the Filing Process

Y civil Filing

Position to:

Amourt  Exception
Civil Infraction 0.00 .00 |[NOHE] |
Defautt 0.00| 00 [[NOHE] |
Judgment 10.00 | 00 [[NONE] |

Order of Protection 0.00

‘ {+ Existing case i Mew case ‘
Caze: CY_2009-0000022-0F no plaintiff ve. no defencant
Civil Filing
Lozt IIHONE] ;I P The current filing process has nat been completed
Received of: LI Q) for case Cy-2009-0000022-0P,

hethack: ICash j' I™ Manual receipt Do you wankt ko continue with the filing process nows
|7 Print receipt
Amount receipted: I Kl

Amount tendered; | .00

Change due: N 000

v

Erncessl Caze | Close |

d. Subject (on Subject tab click NEW to add new subject party)
i. Child full name -- B sex, date of birth @
ii. Family members -- . sex, date ofb/rth.

U Keminaers
2 ROA's
Subject 10f3 # | Status History

ﬁ Mader, Girl 0 Withesses
Attorney: [none]

Maoney due date: ﬁll.l’llllfﬂlllll]
Extension date: ﬁnmnmnnn

Comment: Send notices: v L

1 Plaintitf | 1Defendant 3 Subjects |1 Other Party | Ledger |

~Litigant Options

0 Attorneys {(Alt K}

0 Bench Warrants
0 Bonds {Alt G}
Garnishments

0 Orders

Party

1 Document Service
0 Supervisions

0 Time Limits

0 Trusts

Costs
Ho costs assessed

Created by SUPPORT an 09/22/2009 11:17 AM Updated by: SUPPORT on 09/22/2009 11:17 A

W

Lakel | Prirt | Casehail |Change Caze Type Images | # e | Save |Qelete| Qlosel
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e. Other Parties (on Other Parties tab click NEW to add new other parties)
i. Other parties who are threatened but are not family members (e.g. neighbors or
childcare providers)
il. . Include full name, sex, date ofb/rth.

1 Plairtift ] 1 Defendart ] 3Subjects 1 Other Party lLedger \ ::z:.':“ers
Other Party 1 of 1 Status History
= Best Daycare Ever, 0 Witnesses
’ Attorney: [nene]
Money due date: ﬁﬂ:’ﬂﬂl:’ﬂlﬂﬂﬂl
Extension date: Eﬂ."ﬂﬂ."ﬂﬂﬂﬂ Litigant Options
Comment: Send notices: [v 0 Atterneys (Al K)
0 Bench Warrants
0 Bonds (Al @)
Courter claimant: [ Third party plaintitt. | Interpleadaor: [ n%ir::::l:ems
Counter defendart: | Third party defendant: [ Non party; [ Party
Cross claimant: [ Interwenor: [ Cther party: [ =
Cross defendart: | Amicus curize: [ Surviving spouse: [ 1 Document Service
0} Supervisions
# Time Limits
Party type: | ﬂ Jourral entry reguired v Journal entry date: lﬁﬂ:’ﬂﬂ:’ﬂlwﬂ 0 Trusts
Created by SUPPORT on 0922052009 11:18 Abkd Updated by SUPPORT on 0902202003 11:18 A Costs
Ho costs assessed
Label | Print | Cazebail ‘Change Caze Type Images -—. e | Save |Delete | Cloze
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3. . Schedule Permanent Order of Protection Hearing w/i 20 days of date of filing with court. .

}] Civil Case Hearings

CV-2009-0000021-0P 1 Hearing
__[_,"f HearingType: iOrder of Protection -

Start DatedTime: hﬂ.-?ﬂ.-?ﬂﬂﬂl 10:00 AM Hearing 1 of 1

Endl CrateTime: hﬂ.-?ﬂ.-?ﬂﬂﬂl A0:00 AM Jurys [

Judge: |Luth, Haney LI

Courtroam: *

Comment:

Result:

Created by SUPPORT on 1000172008 10:36 A
Updated by: SUPPORT on 10012009 10:36 A

4. . Enter the Civil Order on Pet/t/oner.

W FRETHINIUE =
1 Plaintiff |1 Deferdart | 3 Subjects | 1 Other Party | Ledger | 22 ROA's
Plaintiff 1 of 1 Status History
__l-_réf Mader, Liza 0 Witnesses
Attorney: Charlton, Craig D.
Money due date: ﬁl].l'ﬂl].l‘ﬂlll]l]
Extenszion date: W Litigant Options
Send notices: [ 1 Attorney (Al K)
Comment: 0 Bench Warrants
0 Bond= (Al Q)

0 Garnishments

-ﬂ' 1 Order

Counter claimant: [ Third party plaintitt. | Interpleadar: [ Party
Courter defendart: [ Third party defendant. [ Maon party: [ 1 Document Service
Cross claimant: [ Intervenar: [ Cther party: [ 0 Supervisions
Cross defendart: [ AMicUs cutiae: [ Amount claimed: Iil]l] 0 Time Limits
Created by: SUPPORT on 0902202009 11:14 A Updated by: SUPPORT on 09522052009 11:14 AM 0 Trusts
Costs

Ho costs assessed
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5. 5. . Enter Civil Order Information .
a. Disposition — Granted
b. Disposition date
c. Comments
d. Issued date
e. Expiration date (20 days)

) Civil Orders

CV-2009-0000021-0P Mader, Lisa
Case is Pending
Cirdler type: |Tem|1n:rra-'|r3|r Order of Protection j Order 1 of 1
Disposition: |Grantetl ﬂ Dizposition date: lm
Comments

protected parties:

l=sued: ﬁﬂ.-'ﬂ'l.-?ﬂlﬂﬂ Expiration days: |20 * | Expiration date: 1072172009
Status date: ﬁﬂ:’ﬂﬂ:’ﬂﬂﬂﬂ Serving agency: |[Ilone] j
Statuz: |0utstamling ﬂ
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. Best Practice .
Create the Temporary Order of Protection Document

Remember: Civil Order and Hearing must be entered before creating document

File Search Cases

6. Docs (F7) from within case - TOP Temporary Order of Protection 2009
}J FullCourt for. Great Falls Municipal Court
Payrents

Scheduling  Import/Export  Accounting  Imaging  Window  Help (F1 for specific help)
- = : = =
s B B =2 X = & |E i = @ B ¢
Exit Mamez F2  Parky Caze Charge Enkry  Cit. Entry  Cit, Zearch Criminal F3 Civil F4 Juyenilz FE Docz FT Payment F3 Civil Filing Tablezs Reparts

@

Help

Pazzward

JJ Civil Case Documents

Casze Type:
[r‘ riminal

Case ¥

o Civil

CV-2009-0000021-0P

DocLment: IimP Temporary Order of Protection

Prini

Cloze
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a. On the Select Litigant screen, . Select the Plaintiff .

Select a Litigant

Defendant Dudle, Scarey
ther Party Best Daycare Ever,
T 7 Plaintiff Mader, Lisa
Subject Mader, Girl
Subject Mader, Boy
Subject Poppe, Grandma

Help |

ik Cancel

b. If the Select a hearing window appears, . Select the Order of Protection Hearing .

Select a Hearing

Courtroom Time Type Judge

ey 10/20/2009 10:00 AM Order of Protection Hancy Luth ‘—_

11122009 10:00 AM Video Conference Hancy Luth

Ok Cancel

Help |
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c. Enter in the appropriate Law Enforcement Agency and click OK

TOP Temporary Order of Protection

The document needs infarmation!

Enter law enforcement agencies

Cascade County Sheriff’s Department

(8] Cancel

d. Once the document opens, click all appropriate X's
e. Fill in all appropriate grey fields
f. Print the Order for Judge’s signature and submit copies for service
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7. B Enter Document Service — Petitioner B

. Best Practice .
Record the Document Service and Return

1 Plaintiff |1 Defendant ] 3 Subjects } 1 Cther Party ] Ledger ]

I Heminders

22 ROA's

Status History

 Withesses

Litigant Options
1 Attorney (Al K)

# Bench Warrants

# Bonds (Al G)

# Garnishments

1 Order

Party

i Document Service

Plaintiff 1 of 1
__[_‘;f h
Attorney: Charlton, Craig D.
money due date: lﬁn.-w.-wuu
Extension date: ﬁﬂ:’ﬂﬂ:’ﬂﬂﬂﬂ
Send notices: [v

Camment:
Counter claimant: [ Third party plairtitt,. [ Interpleador: [
Courter defendant: [ Third party defendant: | Man party: [
Cross claimant; [ Intervenar: [ Cther party: [
Cross defendant: [ AMICUS Curiae: [ Amount claimed:

Created by SUPPORT on 0972202009 11:14 A

Issue date

®Tao TR

Enter Document type

}) Document Service

T

Updated ty: SUPPORT on 0952202009 11:14 A0

# Supervisions

@ Time Limits

i Trusts

Costs
Ho costs assessed

CVY-2009-0000021-0P Lisa Mader
Case is Pending
[ 7 Documenttype:  |Temporary Order of » Document Service 1 of 1
lzsue date: ﬁu.-‘n1.-2uus Azzigned to: |A|rthorize(l, Agent j
Appearance date: ﬁﬂ.-’ﬂﬂ.-’ﬂﬂ[l[l 00:00 AM Status Date: ﬁﬂ.-’ﬂﬂ.-’ﬂﬂﬂﬂ
Expiration cate; ﬁl]l.-21.-?009 Status: Ohatstanding -
Service by Service Fee: 00
S st class mail postage ppd Srvice Fes
Service Date: ﬁﬂ:’ﬂﬂ:’ﬂﬂﬂﬂ
Persanal - Comment:
Authorized agent (v
Other .
Mesvvest First _. Save To Parties e ‘ Save ‘ Cloze
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f. Click OK to Register of Action for Plaintiff

g. . Click on Defendant On/y. (This will copy the same document services created for the
plaintiff to the defendant)

h. Click Copy

Copy Document to Parties E'

Copy Documents ta the follosvwving Ifigants:
Document Type: Temporary Order of Pratection

Type
Defendant
Other
Subhject
Subject
Subject

Litigart Mame
Scarey Dude
Best Daycare Ever
Girl Mader
Boy Mader
Grandma Poppe

Select Al

ﬁ Copy

Cancel

i. Click OK to the Register of Action for Defendant

j) Automatic Register of Actions

CV-2009-0000021-0F

RO, date: ﬁl]l.-'M.-?ﬂﬂQ Code:; FiDCISS
Text: emporary Order of Protection: Document

ssued: on 10012009 for Scarey Dude; Assigned
o Authorized, Agent. Service Fee of $0.00

Judge: [Luth, Haney =

[ Document sealed | Roa sealsd
Micrafilm number: |

Ok | Cancel

Help |

x)
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. Best Practice .
Recording Returned Document Service

8. Record return of service in Document Service window for BOTH Petitioner & Respondent

3 Document Service E|@|E|
CV-2009-0000021-0P Lisa Mader
Case is Pending
[ & Document type: |Temporary Order of ~ | Document Service 1 of 1
lzzue date: ﬁﬂ.-'ﬂ‘i.-‘?ﬂﬂﬂ Aszigned to: |Authorize{|, Agent ﬂ
Appearance date: Fm.-'ﬂﬂ.-’ﬂﬂﬂﬂ G000 AM Status Date: ﬁn.-‘m.-?nus
Expiration date: ﬁﬂ.-?'l-?ﬂﬂﬂ Status: Served - *—
Service kby: Service Fee: A
SR L =t class mail postage ppd O Srvice Tes
Service Date: ﬁﬂ.-'m.-?ﬂﬂﬂ *_
Personsl . Comment:
erved: 10012009 at 215 a.m. *—
Avtharized agent (s
Cther -
Created by SUPPORT on 10001 2009 09:42 Ahd Updated by: SUPPORT on 10001 /2008 09.56 &M

Delete Close

Mewvest First | ﬂew| Save

a. Status Date and Status

b. Service Date and Time (NOTE: because FullCourt does not have a spot to record
service time the recommendation is to . also record the service date AND time in the
comments window )

c. Click Save

d. Click OK on Register of Action
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}) Automatic Register of Actions

CV-2009-0000021-0P

ROA, date: ﬁu.-‘m.-?uns Code: 50CSER
Text: emporary Order of Protection: Document

erved: to Lisa Mader on 1001:2009; Assigned to
uthorized, Agent. Service Fee of $0.00.

Judge: |Luth, Hancy ﬂ
[ Document sesled | Roa sealed
Microfim number: |

[9].4 Cancel

Help |

9. . Repeat Document Return of Service steps for Respondent. .

Best Practices for OP.doc — 10/02/2009
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10.Record return of service in Civil Order window - Petitioner

3) Civil Orders
CV-200%-0000021-0P Mader, Lisa
Case is Pending
Order type: |T-em|n:nrar3.r Order of Protection ﬂ Order 1 of 1
Dizposition: Granted * | Dizposition date: 59.-22.-?0119

Comment/ Served: 10/012009 at $:15 am. *_
protected parties:

lssue 1092212009 Expiration cays: [20 |  Expiration date: 10/12/2009
Status date: Iin.-'m.-?ws Serving agency: |Cascatle County Sheriff's Office - (j
Status: Served ha

Created by: SUPPORT on 09/22/2009 11:19 AM Updated by: SUPPORT on 0953002009 04:27 P

Delete Close

Find Underlines Mewns ‘ Save

a. Service Date and Time (NOTE: because FullCourt does not have a spot to record

service time the recommendation is to . also record the service date AND time in the

comments window .)
b. Status -- Served
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ADDITIONAL INFORMATION

e (Case Status will remain Pending for the TOP until the hearing is held for the Permanent
Order of Protection (POP).

e (Case Status will change to Closed once all of the following bulleted items have been
entered on the case:

(0}
o

o
o
o

Hearing for Permanent Order of Protection held and order granted or dismissed
Copies of the POP, Confidential document sent to LEA for service and entry into
NCIC

POP has been recorded as a new Order, issued and served on Respondent
Document Service has been issued and returned on Petitioner and Respondent
LEA has filed the Return of Service on the Respondent to the court and it is
recorded in the case.

. Best Practice Note .
e Amended or Permanent Order get entered as additional civil orders on the
Petitioner Tab of the case (Civil Order = New)
e Enter the NEW hearing for the amended or permanent order
e Enter the NEW document service for the amended or permanent order

Best Practices for OP.doc — 10/02/2009
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