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JDAI COORDINATOR  Cont’d

MONTANA JUDICIAL BRANCH

JDAI COORDINATOR
Nature of Work:

This is work involving the Juvenile Detention Alternatives Initiative, promoted by the Annie e. Casey Foundation. This initiative has demonstrated nation-wide success in reducing detention populations while maintaining public safety and ensuring court appearances. 
Work includes working actively with steering committee and work groups to implement program.  Coordinates schedules and facilitates work groups, assists in preparing agendas, sending reminders and taking meeting minutes.  Work includes providing information guidance and motivation, collect, analyze and distribute data regarding justice process and utilization of detention, prepare and/or oversee quarterly and annual reports.  The JDAI coordinator with work with the state JDAI coordinator and the Annie E. Casey Foundation.  Work requires the exercise of independent judgment and initiative and is evaluated by the supervisor through discussions and review of reports and work products for accuracy and completeness or work, adherence to overall program goals and overall quality of the operation of the program.

Essential Functions:  (Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Work Actively with JDAI Steering Committee and work groups to implement JDAI, Schedule and facilitate steering committee and work groups.
· Assist in preparing agendas, sending reminders and provide meeting minutes.

· Provide information, guidance and motivation for steering committee and work groups.

· Collect, analyze and distribute data regarding juvenile justice process and utilization of detention.

· Encourage the revision of policies and practices that promote the goals of JDAI.

· Monitor progress of steering committee and work groups.

· Assess need and work with the TATL to plan for training and technical assistance.

· Prepare and/or oversee the preparation of quarterly and annual progress, results reports and work plans.

· Coordinate with the state JDAI Coordinator and the Annie E. Casey Foundation.

Knowledge, Abilities and Skills:



Technical skills for planning, communicating and implementing a system-reform initiative.


Knowledge of the juvenile justice system including community-based programs.



The ability to manage multiple activities through the work of other people



Competence with computer software systems.



Knowledge and understanding of data collection, reporting and analysis.



Ability to create a shared vision among multiple stakeholders and to promote cooperation.



Skills to problem solve and motivate action in others in a timely and diplomatic manner.



Public speaking and written communication skills to educate stakeholders.

Working Conditions:

The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to people who are emotionally distraught. 

Physical Demands:

This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, operating office equipment. 

Qualifications:
(Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is :)


Possession of a bachelor’s degree from an accredited college or university in sociology, psychology, social work, criminal justice, or a related field; or possession of an associates degree in the above areas and experience working with youth or youth offenders.

Licensure and Certification Requirements:
Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.
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