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MONTANA JUDICIAL BRANCH

CHIEF JUVENILE PROBATION OFFICER II
Nature of Work:
This is supervisory and administrative youth probation work as the chief probation officer of a medium-sized youth probation program in a district court.
Work includes planning, organizing, and supervising youth probation services in a district court. The nature of the probation program supervised by employees occupying positions in this class is characterized by the following: the number of professional youth probation officers and support staff are in the range of five to twelve in more urban areas of the state.  Positions in this class are found in the following districts:  1st, 2nd, 11th, 12th, 17th, 18th, 19th and 21st.  In some programs with fewer professional juvenile probation officers and a larger case load, paraprofessional or technical support may be provided, by full-time or part-time employees of the district, in functional areas such as community service, restitution, teaching assistants/tutoring, youth mentoring, or intensive supervision.  Although most of the incumbent’s time is spent on supervisory and administrative matters, it may be necessary for the incumbent to carry a limited caseload in order to deliver probation services in an efficient manner.  Formal supervision is exercised over staff in the department.  Work is performed with considerable independent judgment, discretion, and decision making under the general direction of the district court judge, chief judge in a two- or three-judge district, or court administrator.  Work is evaluated, through meetings and review of reports, for the manner in which the probation program conforms to the provisions of the Youth Court Act, for the effective supervision of subordinates and the coordination of probation programs and functional areas, and for conformance to district court policies, judicial branch policies and procedures, and guidelines established by the probation officers’ association.

Essential Functions:
(Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Plans, schedules, assigns, directs, coordinates, and evaluates the work of subordinates; assesses the need for additional services in new functional areas and recommends staffing levels; develops policies and procedures for the department; conducts regular staff meetings to keep staff appraised of activities in all program areas.

· Confers with judicial officer(s) or court administrator to identify and assess youth probation needs; develops goals, plans, and measurements to establish, maintain, and improve the quality of services offered to youth in the district.

· Prepares and administers the department’s annual budget; prepares grant applications and administers provisions of grants; prepares reports on activities and accomplishments of the department.

· Serves as the department’s liaison with the county attorney(s), law enforcement agencies, schools, and public and private social services agencies; serves on committees and boards as assigned; prepares and presents speeches to groups such as school classes, civic groups, the media, and other professional organizations; coordinates youth court services with other private, state, and federal agencies; may serve as chairperson of the Youth Placement Committee.

· May assume the responsibility of carrying a reduced caseload.

Knowledge, Abilities and Skills:

Extensive knowledge of the principles, practices, and laws of youth probation and corrections including the Montana Youth Court Act.


Thorough knowledge of judicial branch and district court policies and procedures relating to the work.


Thorough knowledge of the principles and practices of youth counseling, crisis intervention, and youth psychology and culture.


Thorough knowledge of child and adolescent development, basic drug testing techniques and results, chain of evidence, chemical dependency, community treatment resources, and dynamics of abuse and neglect.


Considerable knowledge of modern supervisory principles and practices.


Considerable knowledge of budget preparation and administration.


Considerable knowledge of the service programs for youth provided by private and public agencies in the area.


Ability to gather data and prepare accurate reports.


Ability to establish and maintain effective working relationships with the youth and their families, school personnel, subordinate staff,  judicial officer(s) or court administrator,  private and public human service agencies; professional groups, and the public.


Ability to prepare or review grant applications and administer or direct the administration of grant programs.


Ability to effectively plan, schedule, assign, direct, coordinate, and evaluate the work of subordinate staff.


Ability to communicate effectively verbally and in writing.


Skill in the operation of a personal computer with word processing, spreadsheet, or database applications as required by assignments.

Working Conditions:

The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to violent or non-compliant youth or family members when performing youth probation officer duties.  Work may also involve driving long distances in a variety of weather conditions.

Physical Demands:

This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, operating office equipment.
Qualifications:


The minimum qualifications are a Master’s Degree in behavioral sciences, or Bachelor’s Degree in behavioral sciences and one-year of probation related experience or an unrelated Bachelor’s Degree and three years of probation related experience. Preference will be given to applicants with at least three years of staff supervision experience and/or the completion of a career development/management development program.  

Licensure and Certification Requirements:

Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.  Successful completion of the 40 hours of basic juvenile probation officer training at the Montana Law Enforcement Academy and the attainment of 16 hours of annual continual education.
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