Prior to submitting a PIF bill to accounting, please follow the directions below:
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1. On the Services Query Module, define your query based on the parameters for that PIF plan.  

SERVICE PROVIDED:
• If a single service plan, then select only that service 
• If plan provides multiple services, then select all services provided by the plan 
(Hold down [Ctrl] key to select multiple items).
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SERVICE DATE:
• Enter the monthly billing period.  For example, March 2011 would look as follows:
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PROVIDER NAME:
• If a single provider, then select only that provider
• If plan is contracted to a known, set number of providers, then you can select all of them (Hold down the [Ctrl] key to select multiple items).
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Remember within each PIF plan, you should be able to pick either one service or one provider for your query.  The only exception should be for Evaluation and/or Counseling plans.

FUNDING SOURCE:
• Select the all PIF-related funding sources that are used in your district.  If you are unsure which are used, select all of them.
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Special Plan situations:

• Evaluations and/or Counseling Plans:
These types of plans have multiple services and providers.  Although all of the providers may not be known, all of the services to be provided should be.  Therefore, it is most effective to query only on the Services Provided as shown below.
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To select multiple services:
   	Select the first item;
   	Hold down the [Ctrl] key;
   	Select additional items







Always use Service Date for date range
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To select a block of items: 
 	Select the first item;
     	    		Hold down the [Shift] key;
 						      	   		Select the last item











Press the “go” button to execute the query and show the results.
2. [image: ]The results of your query will display as follows.  Print a copy of the report and submit it with your PIF invoice to be paid.







3. Beginning with FY2010 PIF funds, we are no longer using the generic and split PIF funding sources such as:  PIF, PIF/GRANT, PIF/IHS, PIF/Medicaid, PIF/Parent(s), and PIF/Private Insurance. 
IMPORTANT: All services that will be paid for with 2010 PIF money should be entered with 
PIF 2010 as the Funding Source.
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Service Date:

between [3/1/2011 _ and [3/31/2011
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Provider Name:

7-DCFamiy Support Services- DII ASD.
7-DCGris Cirde- DIl AGD
7-DCnpatent CD eatment-Rimock
7-DC Mental Health Case mgmt- YDI
7-DC Mental Health Counselng- Alta Care
7-DC Mental Health Counseling- EMVH
7-DC-outpatient CD Treatment-DII ARD
7-DCParenting Classes - Parent Resource Center

7-GSSC General Secuity Services Corporation
7-Joan Dickson, MD
7-Marla North
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Services Query Module

You are currently working with all Juveniles in your district [ chsne ]
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1-Access toRecovery
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5 Records Found.
District | D | Youth Name Services Start Date | End Date | Service Days Provider Funding_Source [ Risk Level
1 63403 |awmmembwste | Counseling - Individual 3/1/2011 31 Bailey Molineaux/Therapist P
1 54798 | | Evaluation - Mental Health |3/15/2011 _|3/15/2011 |1  Center for Mental Health/Dan Carlson-Thompson |PIF Low
1 55125 | essaebmbuetan | Counseling - Group 11/1/2010 _[3/26/2011 |28 Randy Furhman/Therapist P
1 29260 ot | Counseling - Indvidual 1172011 31 Bob Page P High
1 52617 |@emememtwey | Evaluation - Drug and Alcohol |3/13/2011 19 Boyd Andrew Chemical Dependency P High
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Juvenile Services Provided
You are currently working with Juvenile "Scott Adams" [ chanae |

Name:

Juvenile ID: 63403

DOB: 4/29/1998

Gender: M

| Address: 140 Humbolt Loop Apt. #613 Helena MT |File #:

59601

District #: 1

Servces rovded:
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