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                                          YOUTH HEARING OFFICER (continued)



MONTANA JUDICIAL BRANCH

YOUTH HEARING OFFICER

Nature of Work:
This is professional human services and social work involving the responsibility for conducting preliminary and informal hearings of delinquent youth or youth criminal offense cases.
Work includes conducting youth hearings as provided for in the Montana Youth Court Act and reviewing, evaluating, scheduling, and assigning youth cases referred to by law enforcement agencies.  Work may also include making recommendations to the county attorney on delinquent cases as to review, dismissal, informal or formal proceedings; initiating detention hearings for delinquent youth who pose a community safety threat; and approving law enforcement requests for secure detention.  Work is performed under the general direction of a Chief Juvenile Probation Officer.  Guidelines include the Youth Court Act and department policies and procedures.  Work is evaluated by a chief probation officer for conformance with guidelines through discussions, review of case reports, and an annual evaluation.

Essential Functions:
 (Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Conducts preliminary and informal hearings of delinquent youth or youth criminal offense cases.

· Reviews and assesses incoming law enforcement cases; meets with youth offenders, parents, and attorneys to advise them of their rights.

· Determines appropriate resolution of each case by addressing accountability, community safety, and competency development including placing youth on probation, diverting the case to community based programs, arranging restitution, assigning community service work, assigning secure detention time, setting up counseling requirements, or other necessary assessments; initiates and maintains youth hearing schedules..

· Recommends to the county attorney’s office cases for review, dismissal, or informal or formal proceedings.

· Testifies as an expert witness in court to transfer cases to adult court.

· Maintains liaison with county attorney’s office, law enforcement agencies, public defender’s office, and schools.

· Keeps records of informal hearings.

· Refers cases to juvenile probation officers. 

· Will assist in data collection and analysis functions as they pertain to both in house needs and the requirements of the JDAI reporting.

· Will assist in JDAI coordinating and stakeholder planning.

· Serve as a case processing expeditor and will lead bi-monthly in-house staffing with the county attorney and public defender’s office to ensure case processing timelines.

· Track and follow-up all petitions in the most efficient manner.

· Serve as main contact for youth on release to ensure the conditions of their release are being met.

Knowledge, Abilities and Skills:


Considerable knowledge of youth delinquency and related family matters. 


Knowledge of the provisions of the Montana Youth Court Act relating to procedures for conducting youth hearings.


Knowledge of youth rights and other legal matters relating to youth offenders.


Knowledge of the procedures and decision-making criteria involved in placing youth on probation, diverting the case to community based programs, arranging restitution, assigning community service work, assigning to secure detention, and arranging for counseling.


Knowledge the diversionary programs, community service, and counseling agencies and professionals in the area.


Ability to accurately assess cases and make the appropriate disposition.


Ability to organize time and effectively manage workload.


Ability to operate a personal computer with a word processing application.



Ability to maintain the confidentiality of information.


Ability to establish and maintain effective working relationships with the youth and their families, school personnel, chief probation officer and probation staff, judges, private and public human service agencies, law enforcement agencies, public defender, professional groups, and the public.


Ability to communicate effectively both verbally and in writing.


Ability to deal with upset, angry, and emotionally charged people.


Skill in the operation of a personal computer with word processing applications.


Knowledge of data collection and analysis.

Working Conditions:

The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to violent or non-compliant youth or family members. 

Physical Demands:

This position requires activities such as sitting for long periods, standing, bending, 

stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, 

operating office equipment.
Qualifications:
(Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is:)
Possession of a Masters degree from an accredited college or university in psychology, social work, criminal justice, or  law enforcement and experience working with youth offenders.

Licensure and Certification Requirements:
Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.
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