YOUTH COURT CONFERENCING PROGRAM
PROGRAM COORDINATOR
OUR PHILSOPHY IS:  The mission of the Youth Court Conferencing Program is to provide the Helena area with a restorative justice-based response to youth incidences of crime and/or wrongdoing by involving community members, offenders and victims in a group process of reparation and reintegration.

This position is charged with developing and implementing a restorative justice program to improve the capacity of public and private systems to meet the needs of victims, to encourage community and victim participation, to reduce crime and increase the public sense of safety, to hold offenders accountable and to provide rehabilitation and reintegration of offenders back into the community.

DUTIES AND RESPONSIBILITIES:  

· Provide restorative justice interventions to youth court and to schools including, but not limited to, family group conferencing

· Engage the community as key stakeholder in the program 

· Provide volunteers with opportunities to engage in direct services as well as provide program direction

· Coordinate brief educational programs on the philosophical framework of restorative justice

· Secure additional resources through writing grants and fundraising

· Provide outreach to the community for the purposes of maintaining groups of volunteers to run and guide the program

· Provide the community educational opportunities to further the knowledge of restorative justice

· Ensures all paperwork is completed for each client 

· Follow up with each case until closed

· Develops and updates training curriculum for volunteer members

· Attends staff meetings, trainings and groups as required

· Available to be on call and work flexible schedule

· Communicate all pertinent information involved with the operations of the program to the Chief Juvenile Probation Officer
Other duties as assigned 

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

· Basic knowledge of restorative justice philosophy

· Communicate clearly with individuals and in groups.

· Actively listen and observe.

· Communicate clearly in writing.

· Listen and react in a non-judgmental manner. 

· Be able to teach and help others learn through behavior modeling.

· General knowledge of community resources.

· Ability to take charge, maintain discipline, and make decisions quickly under pressure.

· Ability to work cooperatively and effectively on team efforts

· Ability to lead volunteer teams.

· Maintain flexibility in all areas.

· Patience and willingness to participate and relate to youth, family members, victims, and volunteers

· Work independently, organizing and accomplishing tasks in a timely manner.

· Remain emotionally stable in stressful situations.

· Work cooperatively with other staff members.

Ability to recognize unsafe situations for the student.

EXPERIENCE AND EDUCATION:

Bachelors Degree in a human service field and two years of experience working with adolescents.  If no degree is held, at least five years of experience working with adolescents.

PHYSICAL REQUIREMENTS:

Mobility, ability to bend and lift 50-pounds.

Have a valid Montana driver’s license.

Be able to pass a criminal, mental and traffic background check.

