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DEPUTY JUVENILE PROBATION OFFICER I (continued)
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MONTANA JUDICIAL BRANCH

DEPUTY JUVENILE PROBATION OFFICER I

Nature of Work:

This is professional human services and social work involving the direction, supervision and guidance of juveniles on probation and/or in placement outside the home.

Work includes working with juveniles, their families, school staff, and representatives from social service and law enforcement agencies to preserve the unity and welfare of the family; provide for the care, protection and wholesome mental and physical development of the juvenile; prevent and reduce juvenile delinquency and/or chemical dependency through a system that provides supervision, care, rehabilitation, treatment, detention, competency development, and community protection for the juvenile to avoid the juvenile becoming an adult offender; and ensure that juvenile pay restitution to victims as ordered by the court.  A position may be assigned duties in a specialized area such as a youth drug court program or restitution.  Decisions made in the course of work can have profound effects on the juvenile and family and include imposing limits on curfew and peer associations; arranging for counseling, evaluations, and academic support; arranging for family-based counseling services; or removing youth from a situation or circumstances not in their best interest.  Initially, work is performed under the close supervision of a chief probation officer or more experienced juvenile probation officer.  Once experience is gained, work is performed with considerable independent judgment, discretion, and decision making.  Work is evaluated by a chief probation officer for conformance with the Montana Youth Court Act through discussions, review of case reports, and an annual evaluation.

Essential Functions:
(Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Evaluates case, police, and arrest reports to make initial determination of the validity of criminal charges and makes appropriate referrals to the county attorney’s office; conducts intake hearings on youth who have violated the law and forwards appropriate cases to the county attorney for prosecution.

· Makes initial assessment of youth to determine risk level, mental health and chemical dependency problems; interviews youth, families, victims, school personnel, professional service providers and others to gather factual and social information; assesses information and recommends appropriate placements and/or treatments in the best interest of the youth.

· ·Completes timely and accurate reports to the court including findings, recommendations, and justifications for recommendations, considerations of community protection, accountability and building competency for youth as well as victim impact implications; testifies in court.

· Meets regularly with assigned youth to provide counseling, setting goals, acquiring education, developing life skills and complying with their probation conditions or treatment programs; maintains contact with parents, including home visits, to coordinate implementation of case plans.  Develops appropriate case plans based on initial assessment of youth and their family.

· Gathers information, prepares reports, and makes presentations before the youth placement committee subsequent to formal court adjudication and prior to formal disposition and placement.

· Supervises assigned youth who are on formal or informal probation and monitors compliance with probation conditions including school, employment, counseling, community service, and restitution.

· Provides crisis intervention services, including making referrals and facilitating placement while families work out problems.

· May serve as a member of an internal or community committee to assist in the development of policy or provide recommendations to the chief probation officer on the development of new or enhanced programs.

· May function in a specialized area such as a youth drug court or restitution program.

Knowledge, Abilities and Skills:


Knowledge of the principles of youth probation work and related court procedures.



Knowledge of child and adolescent development and behavior and family dynamics.



Some knowledge of community resources available to youth and their families.



Ability to persuade assigned youth and their families to work for positive behavioral changes.



Ability to prepare accurate and reliable reports containing findings, conclusions, recommendations, and justifications.



Ability to accurately document contacts/observations.



Ability to read, understand, and effectively apply the provisions of the Montana Youth Court Act and Interstate Compact to juveniles.



Ability to organize time and effectively manage workload.

Ability to establish and maintain effective working relationships with the youth and their families, school personnel, chief probation officer and probation staff, judges, private and public human service agencies; professional groups, and the public.



Ability to maintain the confidentiality of information.



Ability to work effectively as a member of a team.



Ability to be perceptive, versatile, flexible yet firm and matter-of-fact when necessary.



Ability to communicate effectively verbally and in writing.



Ability to deal with upset, angry, and emotionally charged people and resolving conflicts.



Skill in the operation of a personal computer with word processing applications.

Working Conditions:
The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.  Employees may be exposed to violent or non-compliant youth or family members and be on-call for work evenings and on weekends.  Latex gloves are worn when obtaining urine samples. 

Physical Demands:
This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, operating office equipment.  Work may also require driving for long periods in a variety of weather conditions.

Qualifications:
(Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is)


Possession of a bachelor’s degree from an accredited college or university in the behavioral sciences.  Previous experience in law enforcement, criminal justice, youth services, or social services is preferred.  

Licensure and Certification Requirements:
Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.  After initial appointment, employees are required to successfully complete 40 hours of basic juvenile probation officer training at the Montana Law Enforcement Academy.  After successful completion of a trial service period, employees will be required to obtain 16 hours of annual continuing education. 
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