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CHIEF JUVENILE PROBATION OFFICER III (continued)

MONTANA JUDICIAL BRANCH

CHIEF JUVENILE PROBATION OFFICER III

Nature of Work:
This is managerial, supervisory, and administrative youth probation work as the chief probation officer of a large juvenile probation program in a district court.
Work includes planning, organizing, and directing, directly or indirectly through subordinate supervisors, juvenile probation services and support staff in a district court. The nature of the probation program supervised by employees occupying positions in this class is characterized by the following: the number of professional youth probation officers and support staff are in the range of fourteen to over twenty in a single county district in a large urban area.  Positions in this class are found in the following districts:  4th, 8th and 13th.  Formal direct or indirect supervision is exercised over supervisory, professional, and support staff.  Work is performed with considerable independent judgment, discretion, and decision-making under the general direction of the chief judge.  Work is evaluated, through meetings and review of reports, for the manner in which the probation program conforms to the provisions of the Youth Court Act, for the effective direct or indirect supervision of subordinates and the coordination of probation programs and functional areas, and for conformance to district court and judicial branch policies and procedures, and guidelines established by the probation officers’ association.

Essential Functions:
(Any one position may not include all of the duties listed, nor do the examples cover all the duties which may be performed)
· Plans, schedules, assigns, manages directly or through subordinate supervisory personnel; develops training programs for supervisory and non-supervisory personnel in the department.

· Plans, develops, implements, and evaluates programs to improve quality of services offered by the department.

· Maintains a balanced work load among staff.

· Develops and administers the annual budget; serves as project director for grant-funded programs.

· Assesses the need for and develops new policies and procedures to improve services provided by the department.  

· Confers with chief judge, providing reports on department operations, information on program development and implementation, and updates on statistics and program outcomes. 

· Maintains ongoing communication and working relationships with community agencies providing essential services under contract with the department.

· Serves as ex-officio member on various advisory groups, steering committees, and boards of directors whose purposes are to enhance services for youth and families.
Knowledge, Abilities and Skills:

Extensive knowledge of the principles, practices, and laws of youth probation and corrections including the Montana Youth Court Act.


Extensive knowledge of judicial branch and district court policies and procedures relating to the work.


Thorough knowledge of the function, operations, and service programs of youth probation departments.


Thorough knowledge of modern supervisory principles and practices.


Thorough knowledge of budget preparation and administration.


Considerable knowledge of the service programs for youth provided by private and public agencies in the area.


Ability to gather data and prepare accurate reports.


Ability to establish and maintain effective working relationships with the youth and their families, school personnel, subordinate staff, chief judge and other judges in the district, private and public human service agencies; professional groups, and the public.


Ability to prepare and review grant applications and administer grant programs.


Ability to effectively plan, schedule, assign, direct, coordinate, and evaluate the work of subordinate staff.


Ability to communicate effectively verbally and in writing.


Skill in the operation of a personal computer with word processing, spreadsheet, or database applications as required by assignments.

Working Conditions:
The work is performed primarily in an office environment and involves exposure to normal, everyday risks which require normal safety precautions typical of offices.

Physical Demands:
This position requires activities such as sitting for long periods, standing, bending, stooping, reaching, climbing stairs, lifting, moving and carrying light to medium objects, operating office equipment.
Qualifications:
(Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is:)
Possession of a master’s degree in the behavioral sciences and thorough experience as a youth probation officer, including supervisory experience; a bachelor’s degree from an accredited college or university in the behavioral sciences and considerable supervisory experience in the field of youth probation; or a bachelor’s degree in any field and thorough supervisory experience as a youth probation officer.

Licensure and Certification Requirements:
Possession of or ability to obtain a valid Montana driver's license; proof of insurance if using a personal vehicle on State business.  Successful completion of the 40 hours of basic juvenile probation officer training at the Montana Law Enforcement Academy and the attainment of 16 hours of annual continual education.
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