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LIBRARIAN II Cont’d

MONTANA JUDICIAL BRANCH
LIBRARIAN II

Nature of work: 
This is professional library work. Performing professional activities related to the public services provided by the Law Library. 

Essential Functions: (Any one position may or may not include all of the duties listed, nor do      the examples cover all the duties which may be performed).
· Providing reference services to all users of the library. This includes but is not limited to automated research, compiling legislative histories, statute searches and compiling bibliographies.

· Providing specialized instruction in legal research techniques, both manual and online.

· Evaluating and authenticating information on library’s website, and add content when appropriate. 

· Regularly evaluating collection and services, and recommending new materials and services to the Director.

· Regularly evaluating existing policies and procedures; recommending changes; assisting in implementation of new policies.

· Assisting the Director in formulating and developing plans to promote improved library services.

· Maintaining statistics for measurement of reference services.

· Assisting the State Law Librarian in representing the Law Library in contacts with the public; talking to and teaching interested groups about legal research and use of the Library’s resources.

· Other duties as assigned.

Knowledge, skills and abilities required:
· Working knowledge of library science, legal bibliography, and reference practices.

· Working knowledge and ability to make appropriate use of a wide variety of library resources, including online data bases and the Internet.

· Ability to develop and conduct classes for teaching others manual and online legal research.

· Familiarity with equal justice initiatives of various entities and jurisdictions. 

· Strong skills in interpersonal communications; ability to communicate effectively in writing and verbally, including addressing groups of people.

· Knowledge and ability to evaluate materials appropriate for inclusion in the law library’s collection.

· Initiative, resourcefulness, judgment and tact in working with library users and staff.

· Ability to work under pressure, to meet deadlines, and to handle multiple and sometimes conflicting demands.

· Ability to develop policies and procedures.

· Demonstrated knowledge and ease of library computer applications.
Working Conditions:

Work is performed primarily in a library environment.
Physical Demands:
Providing reference assistance requires the ability to be mobile, to stoop, and to reach in order to retrieve library materials. Position requires mental alertness and acuity in order to effectively perform duties. Position requires the ability to lift books and move loaded book trucks. Position may require extensive periods of standing or sitting in front of a video display terminal.
Qualifications: (Any combination of training and work experience which indicates possession of the knowledge, abilities and skills listed above.  An example of an acceptable qualification for this position is:)

Masters degree in Library Science from an ALA accredited library school and a Law degree from an ABA accredited law school.  Or, at least one of the above degrees and a minimum of five years of law library experience.  Professional reference experience; may be gained by practicum or internship in library school.

Licensure and Certification Requirements:

None required.
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